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1. OBIIAA XAPAKTEPUCTHUKA ITPOPECCHUOHAJIBHOI'O MOAYJIA
IIM.06 BBIIIOJIHEHHUE PABOT IO JAOJXKHOCTSAM CJHYKALIUX
Opranuszanus AeTeIbLHOCTH Kaccupa

1.1. Heap u mnjaHupyemble Ppe3yJbTaTbl OCBOEHHSI MNPOGecCHOHAILHOIO
MOIYJIs

B pesynbrate wusydeHus mnpodheCCHOHAIBHOTO MOAYJS O0O0yYaroluiics
JIOJDKEH OCBOMTH OCHOBHOM BHJI ICSITEILHOCTH BhImoHeHHE paboT 1o npodeccuu
«Kaccup»u cOOTBETCTBYIOIIUE EMY KOMIIETEHIIUHN:

1.1.1. IlepeyeHb 0OMIUX KOMIIETEHIIUIT

Konx HaumeHoBaHHEOOIIMXKOMIIETEH M I

OK 01 Bri6upats criocoObI perierns 3a1a4 mpo)eCCHOHANBHOMN AeSITeThHOCTH, TPUMEHHTEIHHO K
pa3aYHBIM KOHTEKCTaM.

OK 02 OcCyliecTBIATh TOWCK, aHAIM3 M HHTEpHpeTandio WHQOpPMalH, HEOOXOJUMOHN s
BBINOJIHEHHUS 33124 TPO(eCCHOHANBHON AEATEIEHOCTH

OK 03 [1maHnpOBaTh M PEAIM30BBIBATh COOCTBEHHOE MPO(PECCHOHATRLHOE H TMIHOCTHOE Pa3BUTHE.

OK 04 PaGoTtate B KoJulekTMBE M KOMaHie, S(PQPEKTHBHO B3aMMOJICHCTBOBATH C KOJUIETaMH,
PYKOBOJCTBOM, KJIIMEHTAMH.

OK 05 OcCyILIecTBIATh YCTHYK) U IMUCBMEHHYIO KOMMYHHUKAlUIO Ha TOCYJAAPCTBEHHOM SI3bIKE C
Y4ETOM OCOOCHHOCTEH COLMAIBHOTO M KYJIBTYPHOTO KOHTEKCTA.

OK 06 IIposiBISATE  IpakNaHCKO-NIATPUOTUYECKYIO IO3ULHI0, JEMOHCTPUPOBATh OCO3HAHHOE
TIOBE/ICHHE Ha OCHOBE TPAJAULIMOHHBIX O0IIEYEN0BEYECKUX [IECHHOCTEH.

OK 07 CopnelicTBOBaTh COXpPAHEHHUIO OKpY’KaloIIEH cpeldbl, pecypcocOepexeHnio, 3GGeKTHBHO
JeHCTBOBATH B YPE3BbIUANHBIX CUTYaLUSIX.

OK 08 Hcnonb3oBath cpeacTBa PU3NYECKON KyJIbTYpBhI JUISI COXpPAHEHUS! M YKPETICHUS 37I0POBbSI
B TIpoliecce NpodeccCHoHATbHON JesITENbHOCTH U TOAJEPKaHUSI HEOOXOAUMOTO YPOBHS
¢$u3MUECKOl NOATOTOBJICHHOCTH.

OK 09 Hcnonp30BaTh MHPOPMALMOHHbBIE TEXHOJIOTHHU B TPOGECCUOHAITBHON AEATENbHOCTH.

OK 10 [Tonp3oBaThCs MPOGECCHOHANBHON JOKYMEHTAIMEH Ha TOCY/IapCTBEHHOM W MHOCTPAaHHBIX
A3BIKAX.

OK 11 Hcnons3oBaTh 3HAHUA 1o (uHaHCOBOM CPAMOTHOCTH, [JIAHUPOBATh
PEANPUHUMATEIBCKYIO IESITETIbHOCTD B IpohecCHOHAIbHOM cdepe.

1.1.2. Tlepeyennb npoeccuoOHATIBLHBIX KOMIIETEeHIUI

Kon HaumeHoBaHNe BHIOB IeATEJbHOCTH M MPO()eCCHOHAIBHBIX KOMIIETEHIHI

K 1.1 O06pabaTpIBaThIIEpPBUYHBIEOYXTANITEPCKHEIOKYMEHTHI

IIK 1.3. [TpoBOUTE yUeT AEHEXKHBIX CPEACTB, ODOPMIISTH ICHEKHBIE U KACCOBBIE JIOKYMEHTBI

IIK 2.3. [IpoBoANTE MOATOTOBKY K MHBEHTAPHU3ALMK M MPOBEPKY AECHCTBUTEIBHOTO COOTBETCTBUS
(haKTHYEeCKNX JAHHBIX MHBEHTAPH3AINH JAHHBIM ydeTa

K 5.1 OcCymIecTBIATH ONEpayy ¢ JeHSKHBIMHA CPEICTBaMHU M IIEHHBIMH Oymaramu, ohopMIIsTh
COOTBETCTBYIOUINE TOKYMEHTBHI.

MK 5.2 Bectu Ha 0OCHOBE MPUXOJIHBIX H PACXOIHBIX IOKYMEHTOB KACCOBYIO KHUTY.

11K 5.3 CocTaBnsATh KaCCOBYIO OTYETHOCTH 10 Mepeiade JeHEKHBIX CPEJACTB MHKACCATOPAM.

IIK 5.4 Paborats ¢ KKT, cOCTaBIATh PETHCTPAITMOHHYIO M OTUETHYIO JOoKyMeHTanuto mo KKM.




B pesynbrare ocBoeHus NpopeCCHOHATBHOTO MOAYJISI CTYICHT JOJKEH:

HmeTtn - OCYILIECTBIICHUSI M JOKYMEHTHPOBAHUS OTIEpaliii 10 PUXOLY U PacXOay
NPAKTUYECKUM | TEHEKHBIX CPEJICTB B KAcCe M Ha PacYETHBIX cyeTax B OaHKe

OIIBIT
- OCYILECTBIISITh ONEpallMM 110 MpHUeMY, Y4YeTy, BblAaYe U XPAHCHHIO
JCHEe)KHBIX CPEICTB M LEHHBIX OyMar ¢ o00s3aTelbHBIM COOJIOZCHUEM IPaBUIL,
00€eCcTeYnBaOLINX UX COXPAHHOCTD;
- NPaBUIBHO OQOPMIISITH NPUXOAHBIE M PACXOAHBIE JOKYMEHTBI, BECTH
KaCCOBBIH )YPHAJ U COCTABIATh KACCOBYIO OTYETHOCTD;
- CBEpATh (PAKTUYECKOE HAIMYME [EHEKHBIX CYMM M LEHHbIX Oymar c
KHIKHBIM OCTaTKOM;
- MOJy4aTh M0 O(OPMIICHHBIM B COOTBETCTBUU C yCTAHOBJICHHBIM MOPSIKOM
JOKyMEHTaM JIeHEKHbIE CPEACTBA U LICHHbIE OyMaru B yUpexXICHHUAX OaHKa;
- COCTaBJISITh OMHUCH BETXHX KYMIOp, & TAK)Ke COOTBETCTBYIOLIME TOKYMEHTBI
IUIs X TIepeadu B yUpexxAeHHUs OaHKa C LIeJIbI0 3aMEHbI HAa HOBBIC;
- nepeaaBaTb B COOTBETCTBUM C YCTAHOBJICHHBIM MOPSIKOM JCHEXKHBIE
CpeACTBa MHKAccaTopam;
- CUHTATh YCTHO;

yMETh
- nonbe3oBaThesl 1K, KKM, TepMuHanoOM MJIacTUKOBBIX KapT, CKaHEPOM
CUMTBIBAHMS IITPUX-KOJA,;
- MOJIb30BAaThCSI  HEOOXOAMMBIM  NPOTPaMMHBIM  OOECredeHHeM o
OyXranTepckoMy ydeTy, paboTaTh co CHeHaTbHBIMA 0aHKOBCKUMH IIPOTPaAaMMaMA H
WHPOPMALTMOHHO-CIIPABOYHBIMU CHCTEMAaMU;
- OepexxHO oOpamatecsi ¢ JeHbramMu (HE 3arpsi3HATh WX M HE MPOU3BOAHTH
KaKuX-1100 HaAMHCEH Ha OyMaXKHBIX KYITIOpax);
- MPOBOJMTH YUET KacCOBBIX OlNepaluii, JCHESKHBIX JOKYMEHTOB M MEPEBOOB
B IIYTH;
N MIPOBOJMTH yUET ACHEKHBIX CPEJCTB HA PACUETHBIX U CIIEHUAIBHBIX CUETAX;
N YUUTBIBATh OCOOEHHOCTH y4eTa KacCOBBIX ONEpalyil B MHOCTPaHHOH BaJlIOTe
W Ofiepaluii o BAIOTHBIM CUeTaM;
N 0(QOPMIIATD IEHEKHBIE U KACCOBBIE JTOKYMEHTBI,
- 3aI0JIHSTh KACCOBYIO KHUT'Y M OTYET Kaccupa B OyXTalTepHio;
N MOCTAaHOBJICHUS, PACIOPSLKCHUS, NPUKA3bl, JpyTUe PYKOBOISLINE U
HOPMAaTHUBHBIE JJOKYMEHTHI BHIMIECTOSIIUX U IPYTUX OPTraHOB, KACAIOIIUECS BEJICHUS
KaCCOBBIX OIEpaLHii;
- (OpMBI KACCOBBIX U OAHKOBCKUX JIOKYMEHTOB;
- MpaBuiIa MpreMa, BbIJJauu, y4eTa U XpaHeHHUs JCHEKHBIX CPECTB M IIEHHBIX
OymMmar;
N NOPsIOK 0OPMIICHHS IPUXOIHBIX U PACXOJHBIX JOKYMEHTOB;
- JUMHUTBl OCTAaTKOB KAacCOBOW HAJIMYHOCTH; IMpaBWiIa oOOecHeueHus HxX
COXPaHHOCTH;

3HATh

- MMOPAOOK BEACHUA KacCOBOM KHHUT'H, COCTaBJICHUA KacCOBOM OTYCTHOCTH,

- IIpaBuJia SKCITyaTaluu 3HeKTp0HH0-BLILIPICHHTeHLHOI>'I TCXHHUKH,

- YYET KaCCOBBIX onepaum‘/i, JACHCKHBIX JOKYMCHTOB U IIEPEBOAOB B IIYTHU;

- YUET ACHCKHBIX CPEACTB HAa PACUCTHBIX U CIICHHUAJIBHBIX CUCTAX;

- OCOOCHHOCTH YydYeTa KacCOBBIX OTepalii B WHOCTPAHHOW BalllOTE U
oleparyii o BAIFOTHBIM CUETaM;

- IMopAa0K O(i)OpM.HeHI/ISI ACHCXKHBIX MW KAaCCOBBIX JOKYMCHTOB, 3allOJTHCHUA
KacCOBOI KHHUTH,

- NIPaBUJIa 3aII0JIHEHUSI 0TYETa Kaccupa B OyXTalITepHIO




1.2. KoauyecTBO 4YacoB Ha OCBOEHHE MNPOrpaMMbl NpPodecCHOHATBHOTO
MOIYJIst

Bcero wacos - 178 gacos;

N3 aux Ha ocBoeHue MJIK - 90 gacos;

VYueOHas npakTuka - 36 4acos;

[Tpou3BoACTBEHHAsS ITPaKTHKa - 36 4acoB;

KBanmudukannoHHbI#H 3k3aMeH — 14 yacoB, KOHCYJIbTAIIUU — 2 Yaca.



2.1. Ctpykrypa npodeccuoHaiabuoro moayias I1M.06

2. CTPYKTYPA U COAEP/)KAHUE ITPOPECCHOHAJIBHOT'O MOAYJISA

O0BeM npoheCCHOHATTBHOTO MOIYJIS, aK. Yac.

PaboTa oOy4aromuxcst BO B3aUMOACHCTBUH C TIPEToIaBaTesieM

Konpt HanmMenoBaHus pasnenos CymmapHbiit
npocbecc61/10HanLHblx HpOMeCCHORATEHON o6BeM O6yuenne mo MJIK Tpaxtain Kpamuhuk
ODIIX MOJIyJIs HarpysKH, B Tom uncie AIIMOHHBIN
KOMIIETEHIIUHI qac. Bcero
JlabopaTopHBIX U Kypcossix pabdor YuebHas HpOHSBO;[CTBeHHa Jrsamen
NPaKTUYECKUX 3aHATHIH (IpoeKxToB)
1 2 3 4 5 6 7 8 9
OK 1-11; Pasnen
IK 1.1, 1.3; Opranusanus
K 23, HCATCIBHOCTH 178 90 48 - 36 36 16
K 5.1-5.4 kaccipa
Bcezo: 178 90 48 - 36 36 16




2.2. TeMaTHYeCKHUIl NJIaH U coJep:kaHue MPO(ecCHOHATIBLHOT0 MOTYJIs

HaumenoBaHue pa3jiesioB U
TeM NpPo(ecCHOHAIBLHOI0

Conep:xanue y4eOHOro MarepuaJa,

Oo0beMm B
moayJs (ITM), JabopaTopHble padoThl U MPAKTUYECKNE 3aAHATHS, CAMOCTOSITe/IbHAs yueOHas padoTa qacax
MEKIUCHUTITTHHAPHBIX o0yuaromuxcs, KypcoBasi padora (IpoeKT)
Kypcos (M/IK)
1 2 3
Tema 1. IIpaBuna | Cogep:xxanue 13
OpraHM3anuu Hajm4HOro | [IpaBuna opraHM3anuy HAJIMYHOTO JEHEXKHOTO0 W Oe3Hamu4HOro odOpameHus B Poccuiickoit 9
JACHEKHOIr0 M Oe3HaJM4HOro | denepalvu.
oopamenusi B Poccuiickoii | B Tom unciie, NPAKTHYECKHX 3aHATHIA 4
Denepanuu [IpaxTnueckoe 3anstue «Pabora ¢ HOpMaTUBHBIMU JIOKYMEHTAMHU O TIOPSIKE BEJCHUS KaCCOBBIX 2
onepauuii B PO. M3ydyeHre U3MEHEHU B yUETe KaCCOBBIX ONEparuiiy
[IpakTrueckoe 3ansitne «O3HAKOMIICHHE C JOHDKHOCTHOM MHCTpYKIMEeH kaccupa. CocraBiieHHe 2
JIOTOBOpa O MaTepUaIbHON OTBETCTBEHHOCTH
Tema 2.0pranm3auus | Coaep:kanue 33
KacCOBOM padorel | Opranu3anus KacCOBOW pabOThl SKOHOMHYECKOTO CYObEKTa 9
IKOHOMMYECKOro cy0beKkTa B ToMm 4uciie, IPAKTHYECKUX 3aHATHI 24
ITpakTryeckoe 3ansaTue «OdopMiIeHne KaCCOBBIX ONEPAIMii MO MOJYYSHHIO U Bblaue 2
HaJIMYHBIX JICHED»
ITpakTryeckoe 3ansaTue «OdopMieHne 1EHEKHOT0 YeKa Ha MOTy4eHUE HATUYbIX JICHET 2
[IpakTnueckoe 3ansatue «OgopmiieHrne oObABICHUS Ha B3HOC HATMYHBIMU» 2
[TpakTryeckoe 3ansatue «OdopmieHne KacCCOBOW KHUTH» 2
[Tpaktuueckoe 3anstTue «OhopmIiIeHHE KaCCOBBIX OTIEPAIIM 1O BbIaue JEHEKHBIX CPEJICTB B 2
MIOI0TYET
[IpakTueckoe 3ansaTue «PenieHne cUTyalMoHHbIX 3a71a4 10 0(hOPMIICHUIO KaCCOBBIX ONepaluii 2
(mpencTaBUTEIBCKUE PACXOIBI)»
[IpakTueckoe 3ansaTue «PenieHne cUTyalMoHHBIX 3a71a4 10 0(hOPMIICHUIO KaCCOBBIX ONepaluii 2
(KOMaH/IMPOBOYHBIE PACXOIBI)»
[IpakTuueckoe 3ausaTue «Ilopsok yCTaHOBIEHUS U pacyeT JTUMUTA KacChl» 2
[IpakTruyeckoe 3ansaTue «OcylecTBICHHE ONepaluii ¢ IeHHBIMU OymMaraMu U OJaHKaMu 2

CTPOrO¥ OTYETHOCTH




[IpakTueckoe 3anaTue «OCyIIECTBIEHUE ONIEPALUN € TUIACTUKOBBIMU KapTaMu»

[IpakTrnueckoe 3ansatue «OdopmieHne onepanuii no BpAayde 3apab0THOM MIaThl HATUYHBIMU 2
JE€HbraMu»
[TpakTrnyeckoe 3ansaTue «Craya AeHeKHON HATMYHOCTH B OaHK» 2
Tema 3. IIpaBuiaa | Cogepkanue 13
onpeaeJeHus npu3sHakoB | [IpaBwia omnpeneneHuss MNPU3HAKOB TMOJJIMHHOCTH M IUIATEKHOCTH JEHEXKHBIX 3HAKOB 7
NOAJMHHOCTH H | POCCUHMCKON BAJIFOTBI U IPYTUX I'OCYIapCTB
TUIATEKHOCTH ACHEKHBIX | B ToM ynciie, NPAKTHYECKUX 3aHATHH 6
3HAKOB POCCHIICKOil BATIOTHI | [[pakTuueckoe 3ansatie « OnpeneneHue NPU3HaKOB MOMIMHHOCTH M IUIATEXHOCTH JAECHEKHBIX
H IPYIuX rocyiapcrs 3HAKOB» 2
IIpaxTueckoe 3ansaTue «PeneHne CUTyallMOHHBIX 3a4a4 10 U3bATUIO U3 KaCChl BETXUX KYIIIOP»
[IpakTrueckoe 3ansaTue «PenieHne CUTYallMOHHBIX 3a/1a4 110 IOATOTOBKE JCHEKHOU 2
HaJIUYHOCTH K Cl1aye MHKACCATOPY» 2
Tema 4.0Opranuszauus | Conepxkanue 15
padoTel Ha KOHTPOABHO - | OpraHuzanusi pabOThl HA KOHTPOJIBHO -KaccoBbix MammHax (KKM). 9
kaccoBbIx MamuHax (KKM) | B Tom unciie, npakTHYeCKHX 3aHATHIA 6
[IpakTryeckoe 3ansaTre «O3HAKOMIIEHHE € MHCTPYKLUEH 110 padoTe Ha KacCOBOM araparey 2
[IpaxkTueckoe 3aHsaTHE «BBINOIHEHNE KaCCOBBIX onepanuii ¢ mpumeHeHneM KKM» 2
[Tpaktuyeckoe 3ansatue «OdopMieHne T0KyMEHTOB: X-0T4eT U Z- OTYET» 2
Tema 5. PeBusust nennocreii | Conep:xxanue 16
U NIPOBEPKA OPraHu3aluu PeBusus neHHocTel M mpoBepka oOpraHM3alMu KaccoBod pa®oTbl. OTBETCTBEHHOCTH 3a 8
KaccoBoi padoThbl. HapyLIEHHE KaCCOBOW JIMCIHUILINHBI
OTBeTCTBEHHOCTD 32 B ToM unciie, NPAKTHYECKHUX 3aHATHH 8
HapyLIeHHe KaccoBoii IIpaxtueckoe 3ansatue «lloaroroBka JOKYMEHTOB K PEBU3HU KaCChD» 2
AUCHHUILINHBI [IpakTueckoe 3aHATHE «3aNOJHEHUE TOKYMEHTOB U IPOBEJACHUE PEBU3UN KAaCChD)
[IpakTnyeckoe 3aHsTHe «PaboTa ¢ HOPMAaTHBHBIMM JOKYMEHTaMHU: OTBETCTBEHHOCTh 3a 5
HapyIlIeHHE KaCCOBOW TMCIMUILINHBI 5
[IpakTuyeckoe 3aHsiTHE «PemieHne CHUTyallMOHHBIX 3a7ad MO O(GOPMIICHHIO KAacCOBBIX U 5
OAHKOBCKHUX IOKYMEHTOBY
Y4yeOHasi NpaKTHKA
Buasl pador 36

1. W3ydenune JOHKHOCTHBIX 00sI3aHHOCTEN Kaccupa.
2. W3ydenue norosopa 0 MaTepuaibHOW OTBETCTBEHHOCTH C KACCHPOM.




3 N3yyenue opraHu3aluy Kacchbl Ha NPEAIPUATHH.

4. N3yyenne opopmieHus MEPBUUHBIX JOKYMEHTOB 10 KACCOBBIM OMEpaIUsiM

5 [IpoBepka HamuuMsg B TMEPBUYHBIX OYXTaITEPCKHX JTOKYMEHTAaX 00s3aTelbHBIX pPEeKBU3UTOB. DOpMaibHas MpOBEpKa
JIOKYMEHTOB, IIPOBEPKa 10 CYLIECTBY, apuMeTnyeckast IpoBepKa.

6. [IpoBenenue TPYNIUPOBKU MEPBUYHBIX OyXTaJdTepPCKUX JOKYMEHTOB MO psay Hpu3HakoB. [IpoBeneHue TaKCHPOBKH H
KOHTHPOBKH NEPBUYHBIX OYXTaJITEPCKUX TOKYMEHTOB.

7. N3ydenue nopska yCTaHOBJIEHMSI U pacueTa JIMMUTA KacChl.

8. N3ydenue paboThl Ha KOHTPOJIBHO-KACCOBOW TEXHUKE.

9. N3yuenue npasui padotsl Ha KKM.

10.  M3yuyeHue MHCTPYKLHMU JJIs Kaccupa.

11.  IIpoxoxkaeHue MHCTpyKTa)ka I10 paboTe C KAaCCOBBIMU allapaTaMu.

12. H3yuenue npoBeneHus oruiaTsl ToBapoB yepe3 KKM.

13.  H3yuenwue nepemayn JEHEKHBIX CPEICTB HHKAccATOPy. M3ydeHne coCcTaBIeHHs MPETPOBOANTELHON BEOMOCTH.

14. O3zHakoMJIeHHE ¢ Pa0OTOH TIACTUKOBBIMH KapTaMHu.

15.  M3yuenue nopsiika NpoBeE€HUsI PEBU3UU KACChl dKOHOMUYECKOTO CYyObEKTa.

16.  HcmpasneHue ommOOK B MEPBUYHBIX OyXTalITEPCKUX JOKYMEHTaX.

17. O3HakoMJIEHHE C HOMEHKJIATYpOU JIedl.

18.  TloaroroBka MepBUYHBIX OYXTaNTepCKUX JOKYMEHTOB JUISl Iepeau B TEKYIIUH OyXraaTepcKuil apXuB.

IIpousBoacTBeHHas NpaKTHKA (110 NPOGUIIIO CIeNHATbHOCTH) 36
Buasl pador

1. 3HAKOMCTBO C OpraHu3aluei, co CTpyKTypoil Oyxranrepun. M3ydeHne opraHu3aiy Kacchbl Ha MPEIIpUSTHH.

2. W3ydenue nopsijaka pacuera JMMHUTA OCTaTKa HAIWYHBIX JEHET B Kacce OpraHu3altu.

3. 3anojaHeHne KacCOBbIX U OAaHKOBCKHUX JOKYMEHTOB, OJIAaHKOB CTPOrOi OTUETHOCTH.

4. N3ydenue nopsiaka opopMiIeHUs] HATMYHBIX U O€3HATMYHBIX PacYeTOB.

5. N3yuenue nopsaka nposeaeHust 1 0popMIEHUS UTOIOB PEBU3NHN (MHBEHTAPU3allMH1) KacChl Ha MPEANPUATUH.

6. V3ydeHue 1 noaydeHrne HaBbIKOB pabOThl Ha KOHTPOJIbHO-KACCOBBIX MAIIMHAX.

KpainpukanuoHHblii 9K3aMeH 16
BCEI'O 178
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3. YCJIOBUSA PEAJIM3ALIMU ITPOI'PAMMBI
MNPOPECCHUOHAJIBHOI'O MOAYJIA

3.1. TpeGoBanuss K MHHUMAJIBHOMY  MAaTepPHAIbHO-TEXHUYECKOMY
o0ecrne4eHn 10

Jlnis peanuzanyu mporpamMmbl IPOGEeCCUOHATBFHOTO MOIYJISI JOJKHBI OBITH
IPEyCMOTPEHBI CICAYIONINE CIICIIMATbHbIC TOMEIIICHUS:

CrenuanpHble TOMEIICHUS JOJDKHBI TIPEJACTABIATH COOOW  yueOHbBIe
ayIUTOpUHA JIJIT  TPOBENCHUS 3aHATHHA BCEX BHIOB, NPEIYCMOTPEHHBIX
oOpa30oBaTeILHON MPOrpaMMoOM, B TOM YHCJIE TPYIIOBBIX M WHIWBUIYAbHBIX
KOHCYJIbTAIMM, TEKYIIETO KOHTPOJS M IMPOMEKYTOUYHON AaTTECTAIMHM, a TaKXKe
MOMEIIEHUST I CaMOCTOSTENIBbHOW paboThl, MAacTepCKue U JabopaTopuH,
OCHAIllEHHbIE ~ 000pYJIOBaHHWEM, TEXHUYECKUMU CpPEJCTBAaMU OOy4YeHUS U
MaTepHualaMH, YIYUTHIBAIOIIIUMH TPEOOBAHUS MEXKTYHAPOIHBIX CTaHIAPTOB.

KabunerYueOHnas ayAUTOpHUS (;1aboparopusi), OCHAIIECHHBIN
000opyI0BaHUEM:

- paboure MecTa 1Mo KOJIMYECTBY 00yJarOIMUXCs;

- pabodee MecTO MpernoaBaTes;

- HamsIAHbIe mocoOus (OJaHKKM JOKYMEHTOB, oOpasibl odopmiIeHus
JIOKyMEHTOB U T.I1.);

- KOMIUIEKT Y4eOHO-METOAMYECKON TOKYMEHTAIUH.

- TEXHUYECKUMU CPEICTBA OOyUCHUS:

- KOMIIBIOTEp C JIMIICH3MOHHBIM MPOTPaMMHBIM obecrieueHueM: MS
Office, CIIC Kouncynwsrantllitoc, TAPAHT aspo, 1C Ilpeanpusitue 8,
7-Zip,;

- MyJIbTUMEANATIPOEKTOD;

- UIHTEPAKTUBHAS J0CKA W SKPaH.

[TomereHust st CaMOCTOSATEILHOM pabOThl 00YyYaIOUTUXCS TODKHBI OBIThH
OCHAIIIEHb KOMIIBIOTEPHON TEXHUKOM C BO3MOXKHOCTHIO TMOJKIIOUEHUS K
nH()OPMAITMOHHO-TEJICKOMMYHUKAIIMOHHON ceTn «MHTepHEeT» M obecrneueHneM
J0oCTyna B JJIGKTPOHHYIO  HH(OPMAIIMOHHO-O0pa30BaTEIbHYI0  Cpeay
oOpazoBaTeIbpHON opraHu3anuu (MIpy HAJTUYUN).

3.2. MudopmanuonHoe odecrieyeHne 00y4eHust
IlepeyeHb pexoMeHAyeMbIX Yy4eOHbIX wu3AaHuii, WHTepHeT-pecypcos,
JTOTOJIHUTEJIbHOM JIUTEPATYPbI
OcCHOBHbBIE HCTOYHUKH:
3akoHoaTeIbHbIE U HOPMATHBHbBIE AKTHI:
1. ®Denepanbhbiii 3akoH Ne 402-D3 ot 06.12.2011 «O GyXranTepckoM ydeTe
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2. ®enepanpubii 3ak0oH Ne 54-03 or 22.05.2003 r «O mnpumeHeHUHU
KOHTPOJIbHO-KaCCOBOM TEXHUKH MPHU OCYIIECTBICHUU HAIMUYHBIX JIEHEKHBIX
pacyeToB U (MUJIM) pacueTOB C UCMOJIb30BAHUEM IUIATCKHBIX KapT»

3. @enpepanpubiii 3akoH Ne 103-D3 ot 03.06.2009 «O nesTenbHOCTH TIO
npueMy Iulatexked  (QU3MYECKHX JIMI, OCYILIECTBISEMOM  IUIATEeKHBIMU
areHTaMm»

4. Ilpukaz Munpuna PD or 29.07.1998 Ne 34n «OO0 yTBepKIeHUU
[TonoxeHust Mo BEICHUIO OYXTaJITEPCKOTO yueTa U OyXTralTepCcKOl OTYETHOCTU
B Poccuiickon denepannn»

5. Tlonoxenme mno Oyxraarepckomy yu€ry «byxrantepckas OTYETHOCTD
opranmzarmn». [IBY 4/99, ytB. npukazom MunucrepcrBa ¢punanco PO ot 6
utoist 1999r.Ne43H.

6. Ilman cyeToB  OyXranTepckoro  ydera  (pUHAHCOBO-XO3SMCTBEHHOM
JNEATEIbHOCTH ~ OpraHu3auuu W MHCTpyKUMs 1O €ro MNpPUMEHEHUIO,
yTBEp)KJICHHbIE TpuKa3oM MuHuctpa ¢uHancoB Poccuiickoii ®enepanuu OT
31.10.2000 Ne 94H (pen. ot 08.11.2010).

7. VYxazanme banka Poccum ot 28.08.2008 N 2060-Y «O xaccoBom
o0OCIy’KUBaHUM B yupexneHusx banka Poccuu, KpeIUTHBIX OpraHu3aluil u
WHBIX IOPUANYECKHUX JTUI

8. VYkazanme banka Poccum ot 07.10.2013 N 3073-Y «O06 ocy1iecTBIeHUH
HaJIMYHBIX PACYETOB»

9. Vkazanme banka Poccum ot 11.03.2014 Ne 3210-Y «O mnopsiake BeaeHUS
KAaCCOBBIX OINEparfil OPUANUYECKUMHU JTUIIAMUA U YIIPOILIEHHOM TOPSIAKE BEJCHUS
KAaCCOBBIX OMepaluii UHIAUBUAYAIbHBIMU MPEANPUHUMATEISIMU U CyObEKTaMU
MaJIOTO MPEANPUHUMATEIHCTBAY

10. [ToctanoBnenuellpaBurensctBaP® ot 06.05.2008 N 359 «O mnopsake
OCYILIECTBJIICHUSI HAJIWYHBIX JICHEKHBIX pacyeToB W (WJIM) pacueToB C
WCIIOJIb30BAaHUEM IIJIATEKHBIX KapTOE3 MPUMEHEHUS KOHTPOIHHO-KACCOBOM
TEXHUKN

11. IToctanoBnenue I'ockomcrara P®D ot 18.08.1998 N 88 «OO0 yTBepxaeHuu
YHU(PUIIUPOBAHHBIX (OPM TMEPBUYHON YUYETHON JOKYMEHTAllMM 1O Y4YETy
KAaCCOBBIX OIEpalluid, 0 y4eTy pe3yJbTaTOB UHBEHTAPU3AIIUL)

12. TloctanoBnenue I'ockomcrata PO ot 25.12.1998 N 132 «O6 yTBEepx’ACHUU
yHU(DUIIUPOBAHHBIX (OPM TEPBUYHON YYETHOW JOKYMEHTAIMH TI0 YYETY
TOPrOBBIX ONEPALUID)
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YyeOHbIe U3TAHUA:

13. Boponuenko, T. B. byxranrepckuit yuer. B 2 4. Yacte 1 : yueOHUK U
OpaKTUKYM JUIsl  cpeaHero mnpodeccuoHanbHoro obpazosanus / T. B.
Boponuenko. — MockBa : HMznmarensctBo FOpaiit, 2018. — 353 c. —
(ITpodeccuonansuoe odpazoBanue). — ISBN 978-5-534-11419-5. — Tekcr :
anexkTpoHHbIl // OBC KOpaiit [caiiT].

14. Boponuenko, T. B. Byxrantepckuii ydyer. B 2 4. Yacte 2 : yuyeOHUK U
OpaKTUKYM [UIsl  cpeaHero mnpodeccuoHanbHoro obpazosanus / T. B.
Boponuenko. — MockBa : M3parensctBo [Opaiit, 2018. — 352 c. —
(ITpodheccuonansuoe obpazoanue). — ISBN 978-5-534-11420-1. — Tekcr :
anexkTpoHHbIi // OBC KOpaiit [caiiT].

JlomoJTHUTETbHbIE HCTOYHHKH:
15. AreeBa, O. A. byxranrepckuii ydeT : y4eOHUK M MPAKTUKYM JJIs CPEIIHETrO
npodeccruoHanbHoro oopazoanus / O. A. AreeBa. — Mocksa : M3narenbcTBo
FOpaiit, 2018. — 273 c¢. — (Ilpodeccuonansuoe oopazoBanue). — ISBN 978-
5-534-08720-8. — Tekct : anextpoHHbIH // DBC KOpaiT [caiir].

HNuTepHer-pecypcesl
16. https://school.kontur.ru/ - Kontyp.lllkosa — ceMuHaphl, Kypchl, SKCIpecc-
Kypchl, BeOuHaphl, cTatbl [IIpuMeHeHHnE B paMkax OECIUTATHBIX Pa3iciioB H
MIPUIIOKEHUH |
17. https://academy.kontur.ru/ - Koutyp.Axanemust — Kypcel, KeHCbl, KOHKYPCBI
I MOJIOZTBIX TipodpeccronanoB [[IpuMeHeHHe B paMKaxX OCCIIATHBIX Pa3/eioB
Y TIPUJIOKEHU |
18. https://www.1gl.ru/  HudopmannoHHo-cripaBouHast cucrtema «[maBOyx».
[[IpuMeHeHue B paMKax JeMOJIOCTyMa, OECIIaTHOTO KOHTEHTA ]
19. http://www.consultant.ru/ -  HubopMalioHHO-CIIpaBOYHasi  TpaBOBast
cucreMa «Koncynbrantllntoc». [IIpumeHenue B pamkax JeMOJOCTYIIA,
OecrIaTHOTO KOHTEHTA |
20. https://lwww.garant.ru/ - HWubopmanmonHo-nipaBoBoi mopTtay «l'apaHTy.
[[IpuMeHeHre B paMKax JeMOJIOCTYMa, OECIIaTHOrO KOHTEHTA |
21. https://urait.ru/ - DaexkrponHas OuOIMOTeUHass cucteMa (0Opa3oBaTelIbHAS
matdopma «FOpaiT)
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https://www.garant.ru/
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4. KOHTPOJIb 1 OHEHKA PE3YJIbTATOB OCBOEHMUSA
MNPOPECCHUOHAJIBHOI'O MOAYJIA

Pe3yabTarnl 00yueHus Kpurepum oueHku Metozer
OLICHKH
YmMenue npoBoauTh  OpoBepKy | OneHka «OTJIMYHO» BBICTABJISICTCS | DKCHEPT
MPAaBWIBHOCTH  COCTaBIICHUS U | oOydaromeMycs, €clidi OH TiIyOOKO U | Has
00paboTKu MEPBUYHBIX | IPOYHO YCBOWJI MPOrPAMMHBIA MaTepuai | OLCHKA
OyXraJTepCKuX JIOKYMEHTOB Kypca, HCYEPIIBIBAIOLIIE, [IOCIEN0BATEIbHO, | AEATEIbH
YMeHue mnpoBOAUTh (HOPMATBHYIO | YETKO M JIOTHYECKU CTPOMHO €r0 MU3JIaraer, | OCTH
POBEPKY O(POPMIIEHHUS JIECHEXKHBIX | YMEET TECHO YBS3bIBaTb TEOPUIO ¢ | 00ydaro
U KaCCOBBIX JIOKYMEHTOB MPAaKTUKOW, CBOOOJAHO CIIpaBIsIETCA C | IIUXCS
Ymenue OpPraHW30BBIBATH | 3aJ1a4aMHM U BOIIPOCAMH, HE 3aTPYAHACTCS | MpU
JIOKYMEHTOO0OPOT C OTBETaMHM NPU BUIOU3MEHEHUU 3aJIaHUH, | BBIOJIHE
VMeHHe 3aHOCHTh JaHHBIE 110 | IPABWIBHO  OOOCHOBBIBAECT  NPHUHSATHIC | HUU Hu
CTpyIIIMPOBAHHBIM JOKYMCHTaM B PCUICHUA, BJIagcCT Pa3SHOCTOPOHHUMHU | 3alUTE
PErUucTphl 6yxra_]1'[epc1<0r0 ydeTa HaBbIKaMM MW IIpUEMaMHU  BBIIIOJIHCHUA | PE3YJIbTAa
YMeHue  NpoBOAUTH  MPOBEPKY | MPAKTUYCCKHUX 3a/ad; TOB
IIPaBUJIBHOCTH MPOBEJICHUA OLICHKa «Xopouio» BBICTABJISICTCA | IIPAKTUY
UHBEHTAPU3ALIUY KAacCOBBIX | OOydJarolmeMycsi, €clii OH TBEpAO 3HAET | ECKUX
Onepaupﬁ/’l’ JICHEKHBIX JIOKYMEHTOB Marepural Kypca, rpaMOTHO U 110 CYIIECTBY SaHﬂTHﬁ,
" IIEPEBOJIOB B IyTH M | A3JIaraer ero, He JOIyCKas CyLIECTBEHHBIX | BBIIIOJIHE
JOKYMEHTAJILHOI'O Oq)opMﬂeHH;[ ee HETOYHOCTEH B OTBCTC Ha BOIIPOC, | HUU
PE3yIILTaTOB NPAaBUJIbHO NPUMEHSET TEOPETUYECKUE | JOMAIIH
YMeHHe NPOBOAUTL MPOBEPKY Ha | MOJNOXKECHMS IPU PEINCHMM HNPAKTUYECKUX | MX
COOTBETCTBHE TpeboBaHuii | BOIIPOCOB u 3azady, BJIAJeeT | pador,
NpaBOBOl U HOPMATUBHOM 6a3bl U HEOOXOTUMBIMA HaBBIKAMH W TPHUEMAaMH | OIPOCa,
BHYTPEHHUX PETJIaMEHTOB HUX BBIIIOJIHCHMUA, pe3yJibTa
VMeHHe YYUTHIBaTh OcOoOeHHocTH | OHCHKA «yIlOBJICTBOPUTEILHO» | TOB
ydeTa KacCOBBIX oOmepainyii B | BPICTABIAETCS oOydaromiemMycsi, €clid OH | BHeayIu
MHOCTPAaHHO# BaJTIOTe MMEET  3HAHUA  TOJBKO OCHOBHOI'O | TOPHOU
VMerne oQOpMISITh ACHEXHble u | MATEPHANa, HO HE yCBOWI €r0 JETAlEH, | CaMOCTo
KACCOBBIE IOKYMEHThI JIOIIyCKAaeT HETOYHOCTH, HEIOCTATOYHO | ATEIBHO
YMeHHEe  3alONHATH  KaCCOBYIO HpaBHJ‘IBHB{e (GbOpMyIHUPOBKH, HapylIeHHs | i
KHHTY U OTYET Kaccupa JIOTHYECKOM MOCIEA0BATEIIbHOCTH B | paboTHI
VMeHHE HCIpaBIATh OMMOKH B W3II0KEHUU TMPOTrPaMMHOTO MaTepuana, | o0ydaro
TEePBUUHBIX GyXTaITepeKnX HUCTIBITHIBAET 3aTpYyAHEHUS [pu | WUXcs,
JOKYMEHTaxX BBIITOJIHEHUY IPAKTUYECKUX 3a4ay; KOHTPOJI
OIICHKA «HEYHOBJIETBOPUTEIILHOY» | BHBIX
BBICTABIIACTCA OOydaromemMycs, KOTOpBIA | paboT u
HE 3HAET 3HAYUTEIHLHOMN YacTH | APYTrux
NPOrpaMMHOI0  Marepuaia, JONYCKaeT | BUAOB
CYIIIECTBEHHBIE OIIMOKH, HEYBEPEHHO, C | TeKyIIer
OOIBIIMU 3aTpyAHEHUAMU pewaer | o
MPAaKTUYECKUE 3a1a4 WIIM HE CIPaBIIAECTCA | KOHTPOJI
C HUMH CaMOCTOSITEIIBHO. s
3HaHMe MepBUYHOM Oyxranrepckoil | OneHka «OTJINYHO» BBICTABJISIECTCA | DKCHEPT
JIOKYMEHTAlUU oOydaromemycs, €clid OH TIyOOKO U | Has
3HaHue dbopm MEPBUYHBIX | IPOYHO YCBOWJI IPOTPaMMHBIA MaTepHal | OLEHKA
OyXTaiaTepcKux JIOKYMEHTOB, | Kypca, HCYEPILIBAIONIE, ITOCACA0BATEILHO, | I€ATCIbH
coJiepKalux 00s13aTeNbHbIE | YETKO U JIOTUYECKH CTPOMHO €ro M3JaraeT, | OCTH
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PCKBU3BUTLI MNCPBHUYHOIO0 YUCTHOI'O

JOKyMEHTa
3HaHMEe  TOpsAKa  IIPOBEICHUS
IIPOBEPKHU ydera JICHEKHBIX

CpencTB U opOpPMIICHHUS JIEHEKHBIX
Y KacCOBBIX IOKYMEHTOB

3HaHMEe  TOpsAKa  IPOBEICHUS
IPOBEPKHU HEePBUYHBIX
OyXTaaTepCKux JIOKYMEHTOB,
dopmanbHOU HPOBEPKH
JTOKYMEHTOB, MIPOBEPKH o
CYILECTBY, apupMeTHIECKON
IPOBEPKH

3HaHMe TOpS/AKAa  COCTAaBIICHHUS
PETUCTPOB OYXTaJITEPCKOrO yyeTa
3HaHue  MOpAaKa  HPOBEIEHUS
MIPOBEPKH PaBUIBHOCTH
MPOBEICHHUS MHBEHTapHU3alni

OpraHu3al U JOKYMEHTAJIBHOTO
odopmIIeHHUs ee pe3yIbTaToOB

3HaHMe NPaBUJI U CPOKOB XPaHEHHUS

IIEPBUYHON OyXrajnTepckoit
AOKYMCHTAIlUU

3HaHHE y4yeTa KacCOBBIX Ollepanui,
JACHCXKHBIX AOKYMCHTOB n
IIEPEBOJIOB B IYTH

3HaHue  OCOOCHHOCTEH  yueTa
KacCCOBBIX onepanuin B

HHOCTpaHHOﬁ BaJIIOTC

3HaHMe MpaBUJI 3aMI0JIHEHUS OTYEeTa
Kaccupa B OyXrajaTepHuio

3HaHME€ HOpPMAaTHBHBIE IIPABOBbIE
aKTbhl, PETYJUPYIOIINE TOPSAOK
[IPOBEJICHUS MHBEHTapU3alu
aKTHBOB U 00513aTEJILCTB

3HaHUE TmpoIecca MOATOTOBKH K

VHBEHTApU3ALINH, MOPSAIOK
MOJrOTOBKH pErucTpoB
AHAJIMTUYECKOTO ydera o

00BbEeKTaM HMHBCHTApHU3allun

YMCET TCCHO YBA3bIBATH TCOPHULO C
MPaKTUKOHM, CBOOOJHO CHpaBIsieTCs C
3aJa4aMy M BONIPOCAMU, HE 3aTPyAHSAETCS
C OTBETaMH IIPU BUJOWU3MEHEHUU 3aJaHUM,
IIpaBHUJILHO O6OCHOBBIB3.CT IIPUHSATBIC
peuieHus, BIAAEeT  Pa3HOCTOPOHHHUMHU
HaBbIKaMUM U I[IPpUCMAMU  BBIIIOJIHCHUA
MPAaKTUYECKUX 3a/1a4;

OLICHKA «XOpOIIO» BBICTABJISIETCS
oOyJarolemMycs, €ciii OH TBEpAO 3HaeT
Marepuai Kypca, FpaMOTHO U 110 CYIECTBY
W3JIaraeT ero, He JOIYCKas CyIeCTBEHHBIX
HETOYHOCTEM B OTBETE€ HA  BOIPOC,
MPaBUJIbHO TMPUMEHSET TEOPETUYECKUE
MOJIOKCHUA HpU PCHIICHUN MPAKTUUCCKHUX
BOIIPOCOB u 3ajaad, BJIAJICET
HGO6XOI{I/IMI)IMI/I HaBbIKaMU W IIPUCMaMH
X BBIIIOJIHCHUA,

OILICHKA «YIIOBJIETBOPUTEIHLHO
BBICTaBJIAETCA OOyyaroleMycs, €ClId OH
MMEET  3HaHus  TOJbKO  OCHOBHOTO
Marepuana, HO HE YCBOWI €ro JAeTalleH,
JIOMYCKaeT HETOYHOCTHU, HEJAO0CTATOYHO
MpaBUIbHBIE (DOPMYIUPOBKH, HAPYIICHUS
JIOTUYECKOW  TOCJIEIOBAaTEIbHOCTH B
W3JI0)KEHUM TPOrpaMMHOr0  MaTepualna,
WCIIBITHIBAET 3aTpyAHEHUS npu
BBIITOJIHCHHHU IMPAKTUYCCKUX 3ada4,

OLICHKA «HEYIOBJIETBOPUTEIILHO
BBICTaBJIIETCA OOydaroleMycs, KOTOPBIH
HE 3HAET 3HAYUTEIILHOU 4acTH
MIPOTPAaMMHOIO  MaTepualia, JIOIyCKaeT
CYLIECTBEHHbIE OIIMOKH, HEYBEPEHHO, C
OOJBIIMMU  3aTPYAHEHUSMU  pellaer

MPAaKTUYICCKHUC 3a/la1U UJIM HE CIIPABJISACTCA
C HUMH CaMOCTOSATCIIBHO.

o0yu4ato
HIUXCS
npu
BBINOJIHE
HUU |
3aIuTe
pe3ynbTa
TOB
MPAKTUY
€CKUX
3aHATHH,
BBINOJIHE
HUU
JIOMAIIH
ux
pabor,
orpoca,
pe3ynbTa
TOB
BHEAY TN
TOpHOH
€amMocCTO
SITETILHO
i
paboThI
o0yyaro
HIUXCH,
KOHTPOJI
BHBIX
pabotr wu
IPYTHUX
BUJIOB
TEKyIIer
0
KOHTPOJI
s
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Koa m
HAHMMEHOBaHHUe
npogeccHoHAIBLHBIX
H 001U X
KOMIIeTEeHII U,
dopmupyembIx B
paMKax MOayJifl

Kpurepum oueHku

MeToanl OLIEHKH

IK 1.1.
OOpabartbIBaTh
MIEpPBUYHbBIE
OyxranTepckue
JTOKYMEHTHI,

-IPUHUMATh MIEPBUYHBIC
OyXxrajaTepcKkue JTOKYMEHTHI Ha
OyMa)XHOM HOcHUTesne W (Wiu) B
BHJIE AJICKTPOHHOTO JOKYMEHTA,

HOJITMCAaHHOTO AIIEKTPOHHON
MIOJIITHC;

-IIPOBOJIUTH (bopmanbHyIo
MIPOBEPKY JIOKYMEHTOB,
MIPOBEPKY o CYILECTBY,
apu(METHUECKYIO ITPOBEPKY;
-OpraHU30BbIBAThH
JIOKYMEHTO000pOT;

-3aHOCUTb TaHHBIC o
CTPYIIIUPOBAHHBIM JIOKyMEHTaM
B PETHCTPbl  OyXTajTepcKoro
yueTa;

-repeaaBaTh HepBUYHbIC

OyXTraJITepCKHE JIOKYMEHTHI B
TEKYIIUi OyXTaaTepCKUil apXuB;

Ompoc, 3amuTa NIPaKTUIECKUX U
CaMOCTOSITENIbHBIX paoor,
TECTHPOBAaHUE,  KOHTPOJIbHBIC
paboter o Temam MJIK, 3auer,
9K3aMeH (KBaIM(PUKAIIMOHHBIN ).
Otuer o y4eOHOIl paKTHKe.

-UCIIPABIISATh OIIUOKH B

MEPBUYHBIX OyXTanTepcKux

JOKYMEHTax.
I[IK 1.3. IIpoBoauth | -IpOBOAUTH y4deT KaccoBbIX | Ompoc, 3aluTa TPAKTUYECKUX U
y4er JICHEe)KHBIX | OMeparuu, JICHEKHBIX | CAMOCTOSITEIbHBIX pabor,
CpencTB, OQOPMIATH | IOKYMEHTOB U TEPEBOJOB B | TECTHPOBAHUE, KOHTPOJIbHbBIE
JICHEKHBIE U | IyTH; pabotel mo Temam MJIK, 3auer,
KacCOBBIE -YYUTHIBaTh OCOOEHHOCTU yd4eTa | Sk3aMeH (KBaIU(UKAIIMOHHBIH).
JIOKYMEHTHI; KacCCOBBIX onepanuin B | OTyer 1o y4eOHOI MpaKTUKe.

WHOCTPaHHOU BaJIIOTE u

onepanuit o BAJIIOTHBIM

cyeram;

-opopMIsATE  JCHEXKHBIE U

KAacCOBBIE JOKYMEHTHI,
-3aII0JIHATh KAaCCOBYIO KHUTY U
OTYEeT Kaccupa B OyXTalITepHIO.

I[IK 2.3. IIpoBoauts | JlemoHcTpalnus HaBbIKOB 10 | Ompoc, 3amuTa TPaKTUYECKUX U
MIOATOTOBKY K | IPOBEICHNUIO  TOATOTOBKM K | CAMOCTOSITEJIBHBIX paoor,
WHBEHTapHU3allMi M | MHBEHTapU3allud M MPOBEPKHU | TECTUPOBAHUE,  KOHTPOJIbHBIE
IIPOBEPKY JeMCTBUTENIHOTO COOTBETCTBUS | paboThl Mo Temam MJIK, 3auer,
JEWCTBUTEIBHOTO (hakTHIeCKUX JMAHHBIX | 9K3aMeH (KBaTU(UKAITMOHHBIN).
COOTBETCTBHS HMHBEHTapH3alu naHHbIM | OTYeT Mo yuyeOHOM MpaKTUKe.
(bakTUYeCKUX MaHHBIX | ydeTa, OQOpMIIEHHIO (HaKTOB

MHBEHTapHU3alu XO35IICTBEHHOM KU3HU

JAHHBIM yueTa 9KOHOMMYECKOTO CYOhEKTa.

ITIK 5.1. | ckopocTh u TEXHUYHOCTh | TeKkyuuii KOHTPoJib B popme:
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Ocy1ecTBIATH
orepanuu c
JICHEKHBIMHU
cpencTBaMu u
LEHHBIMH OyMaramu,
opopMIIATH
COOTBETCTBYIOIIHE
JTOKYMEHTBI

BBITIOJIHCHHUS BCEX BUIOB pa60T,
B T.4. CBSI3aHHBIX c
odopmIIeHHEM JOKYMEHTAIINH;
pe3yIbTaTUBHOCTh
MH(POPMAIIMOHHOTO MTOKCKA;
paIMoOHAILHOCTh
pacnpesesieHus  BPEMEHHU
BBITTOJIHEHUE 32 IaHHSI

Ha

- YCTHOIO ¥ IHMCBMEHHOIO
oIpoca;
-KOHTPOJIBHBIX paboOT MO0 TeMaM
MJK;

- 3aIIUTHl IO CAMOCTOATEIBHBIM
U TIPAKTHYECKUM paboTaM.

DOkcnepTHOe  HAOMIOJCHHWE |
OlICHKa  Ha  NPAaKTUYCCKHUX
3aHATHUSAX, B Ipolecce y4eOHOH
(TpOM3BOICTBEHHOM ) TPAKTHUKH.

IIK 5.2. Bectu Ha
OCHOBE NPHUXOIHBIX H
PacXOIHBIX
JTIOKYMEHTOB
KacCOBYIO KHUTY

CKOPOCTh u TEXHUYHOCTD
BBITIOJTHEHUS BCEX BHUJIOB padoT,
B T.4. CBSI3aHHBIX c
odopmIIeHHEM JOKYMEHTAIIH;
Pe3yIbTaTUBHOCTD
MH(OPMALIMOHHOTO MTOKCKA;
palMoOHAIBHOCTD
pacmpesielieHuss  BpPeMEHH
BBITIOJTHCHUE 3aJaHUs

Ha

Texyuuii KOHTPOIb B popme:

- YCTHOrO W THCHbMEHHOIO
orpoca;
-KOHTPOJIBHBIX PabOT MO TeMam
MJIK:

- 3alUTBl IO CAMOCTOSATEIbHBIM
U IIPaKTUYECKUM pabOTaM.

OkcnepTHOe — HAOMIOACHUE U
OLlECHKa  Ha  IMPAKTUYECKUX
3aHATHUSX, B Ipolecce yd4eOHOH
(mpou3BOACTBEHHOI) IPAKTHKHU.

IIK 5.3. CocraBiiats
KacCOBYIO OTYETHOCTb

110 nepecaaduc
JCHCKHBIX CpCaACTB
HHKaccaTtopam

CKOpOCTh M TEXHHYHOCTb
BBIIIOJIHCHUS BCEX BUIOB pa60T,
B T.4. CBSI3aHHBIX c
odopMIICHHEM JOKYMEHTAITIH;
Pe3yIbTaTUBHOCTh
MH(POPMAIIMOHHOTO MTOKCKA;
paIMoOHATLHOCTh
pacmpesiesieHus  BPEMCHHU
BBITTOJTHEHUE 3aJaHUS

Ha

Texkymuii KOHTpOIb B hopme:

- YCTHOTO ¥ THCHMEHHOTO
ormpoca;
-KOHTPOJILHBIX Pa0OT MO TeMaM
MJIK;

- 3alMTHI IO CAMOCTOSITEIbHBIM
U TIPAKTHYECKUM paboTaM.

DOkcnepTHOe  HAOMIOJCHHWE W
OLlCHKa  Ha  TPaKTUYECKUX
3aHATUSAX, B Tpoliecce y4eOHOM
(TpOM3BOICTBEHHOI ) IPAKTHKH.

IIK 5.4. PaGorars c

CKOpPOCTH u TEXHUYHOCTD

Texymuii KOHTpoIIb B (hopme:

KKT, COCTABJIATh | BBIIOJIHEHHS BCEX BUJIOB PaboOT, | - YCTHOTO W  IHCbMEHHOIO
pPETUCTPAIIOHHYIO U | B T.4. CBSI3aHHBIX c | ompoca;
OTYETHYIO oopmieHreM TOKyMEHTAllUU; | -KOHTPOJIBHBIX paboT MO TemMaM
JTIOKYMEHTAIUI0 110 | pe3yJIbTaTUBHOCTH M/K;
KKM MH(POPMAIIMOHHOTO NTOHMCKa; - 3alUTHl IO CAMOCTOSATEIbHBIM
paMoOHATEHOCTh U TIPAKTHYECKUM paboTaM.
pacripesielieHus BpeMEHM Ha | DKCIIepTHOEe  HaONIOJeHHE U
BBITIOJTHEHUE 32 IaHHSI OlIEHKa  Ha  NPAKTUYECKHUX
3aHATHUSX, B Ipolecce y4eOHOH
(mpou3BOACTBEHHOI) MPAKTHKHU.
OK 01Bs10upats | Beibop ontumaneHbix croco6oB | Ouenka  3(p(EeKTUBHOCTH U
CMOCOOBI  pemIeHHs | pelIeHus]  TpOoQEeCCHOHATBHBIX | Ka4eCcTBa BBITOIHEHHS 33124
3aja4 3a1a4 IPUMEHUTEIBHO K
npodeccHoHaIbHOM Pa3TMYHBIM KOHTEKCTAM.
NesITebHOCTH,
MIPUMEHUTEITHHO K
Pa3IUYHBIM
KOHTEKCTaM.

OK 02 OcyniecTBisiTh

D¢ dexTuBHBIN IOMCK

Ouenka  >QQeKTUBHOCTH  H
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IIOMCK, aHadu3 | | HEOOXOIUMOH uHpOpMAIUY, | Ka4eCTBA BBHITIOJHEHUS 3a71a4

HWHTEPIPETAIHIO HCIIOJB30BaHUE Pa3TUYHBIX

nH(popManuy, HCTOYHHUKOB MOJIyYSHUS

HEOOXOIUMOI 1S | nHpopManuu, BKJIFOYas

BBITIOJIHEHUST 33714 | MHTEPHET-PECYPCHI.

npodeCcCuOHAITBHON

JIESITEILHOCTH

OK 03 IlianupoBaTh | YMEHHE  TOCTAaHOBKM  IieiH, | OCylllecTBIECHUE

Hu pea30BBIBAThH | BEIOOpA U MPUMEHEHUSI METOI0B | cCaMOOOpa30BaHMs,

COOCTBEHHOE H croco0oB pelieHus | UCTIOJIb30BAaHNE  COBPEMEHHOM

npodeccronanbHOe ¥ | MPpOodeCCHOHATBHBIX 3a/1aY; HAyYHOW M TPO(HeCcCHOHATHLHOM

JIMYHOCTHOE CBOEBPEMEHHOCTD cla4u | TePMHUHOJIOTHH,

pa3BUTHE. MPAKTUYECKUX 3aJlaHul, | ydacTtue B mpo(heCcCuOHATBLHBIX
OTYETOB IO MPAKTUKE; OJMMIINAaaax, KOHKYpcCax,
PanmoHansHOCTH BBICTaBKaX, Hay4HO-
pacrmpeieieHdss BPEMEHHM TIPH | IPAKTUYECKUX KOH(EepeHIHsIX,
BBINIOJIHEHUHU MPAKTHYECKHUX | OIICHKA CIIOCOOHOCTH HAXOJHTh
paboT ¢ coOMoaeHUEM HOPM M | aTbTCPHATHBHBIC BapUaHTHI
MIpaBUII BHYTPEHHETO | perieHus CTaHIAPTHBIX u
pacropsiika. HECTaHAPTHBIX CUTYyalluH,

MNPUHATHEC OTBCTCTBCHHOCTH 3a
WX BBIINNIOJTHCHUC

OK 04 PabGorare B | B3aumogeiicTBue ¢ Kkoiuieramu, | DKCIIEpTHOE  HaONIOJCHHE U
KOJUJIEKTHBE U | PyKOBOJICTBOM, KJIMEHTAMH, | OLIEHKa pe3ynbTaTOB
KOMaHJe, caMOaHalIM3 W KOppekuus | popMUpPOBaHUS TIOBEIECHUECKUX
3¢ pexTUBHO pEe3yNIbTaToOB COOCTBEHHOM | HABBIKOB B XOJI€ 00YUYCHHS
B3alMO/JICIICTBOBATh C | paOOTHI.
KOJUIETaMH,
PYKOBOJICTBOM,
KJINEHTaMH.
OK 05 OcymectBnars | Mcionb3oBanne  MmexaHu3MoB | OlieHKa yMeHusi BCTynaThb B
YCTHYIO U | co3naHusa U 00pabOTKM TEKCTa, a | KOMMYHUKAaTHBHBIE OTHOIIEHUS
MMUCbMEHHYIO TaK)ke BeJIEHUE JICNOBbIX Oecen, | B cdepe mpodeccuoHambHOM
KOMMYHHMKAIMI0  Ha | y4aCTHE B COBEUIaHMAX, JEJIOBas | AEATEIBHOCTH U IOJAEPKUBATh
rocy/1apCTBEHHOM TeneoHHass KOMMYHHUKAIIMSL. CUTYallMOHHOE B3aMO/IEICTBHE,
A3BIKE Poccutickoi NpUHUMas BO BHUMAaHNE
®denepalii ¢ y4yeToM OCOOEHHOCTH  COLIMAJIBHOTO U
ocoOeHHOCTeH KyJIbTYPHOTO  KOHTEKCTa, B
COLMAIIBHOTO 51 YCTHOH W TMHUCBMEHHOU Qopme,
KyJIbTYPHOIO IIPOSIBJIEHUE TOJEPAHTHOCTU B
KOHTEKCTA. KOJJIEKTHBE
OK 06 [IlIposBnsaTth | YuacTBoBaTh B KOH(epeHLHUsX, | YuacTHe B OOBEIMHEHMSX
IpaX/IaHCKO- KOHKypcax,  JHUCKYCCHUSIX M | IaTPUOTUYECKOU
MaTPUOTHUYECKYIO JApyrux  oOpa3oBaTeNbHBIX U | HANPaBJIEHHOCTH, BOEHHO-
MO3UIHIO, npodeccnoHanbHbIX MaTPUOTHYECKUX U  BOEHHO-
JEMOHCTPUPOBATh MEPOIPUATHSX. HUCTOPUYECKHUX KITy0ax, B
OCO3HAaHHOE JleMoHCTpUpOBAThH CBOM | MPOBEICHUU BOCHHO-
MOBEJICHHE Ha OCHOBE | MPO(ecCHOHANbHbIE KaueCTBA B | CIOPTHUBHBIX UTP M OpraHU3aluu
TPaAUTIHOHHBIX JIETOBOM M JOOpO’KETaTEhHOM | TOMCKOBOM palOOThI, aKTUBHOE
00111e4eTI0BEYECKIX ¢dopme, TpPOSBIATH AKTUBHYIO | y4acTHe B nporpammax
LIEHHOCTEH. KU3HEHHYIO MO3UIHIO, | aHTUKOPPYIIIUOHHOMN

o0IIaThCsi B KOJUJICKTHMBE B | HAIIPAaBJICHHOCTH.
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COOTBCTCTBUH C

OOLIETPUHSATHIMH HOpMaMu

TTOBE/ICHHSI.
OK 07 | ConeiicTBOBATE OneHka COOMIOJEHUS TPABHII
ConeiicTBOBaThH pecypcocOepekeHuIo, JKOJIOTUYECKOH B BEJCHUU
COXPaHEHUIO 3¢ dexkTuBHO  aeiicTBOBaTh B | MpodecCHOHaIbHON
OKpPYXKAroIIed Cpelbl, | Ype3BbIUAHHBIX CUTYAIUSX. JESITEIIBHOCTH;  (JOPMUPOBAHUE
pecypcocoepexxennto, | CobmroaeHue HOPM | HaBBIKOB s dexTuBHOrO
3¢ heKTHBHO IKOJIOTHYECKON OC30MaCHOCTH W | IEHCTBUS B UPE3BBIUAHHBIX
NeicTBOBATH B | omnpeneseHus HaIpaBJICHUN | CUTYyalUsX.
Ype3BBIYANHBIX pecypcocOepexeHnuss B paMmKax
CUTYaLUsX. npodeccroHanbHOM

JeSITeTIbHOCTH.
OK 08 Hcnonws3oBath | Pa3Butne CIIOPTUBHOTO | Yuactue B CIIOPTUBHO-
cpeacTBa (U3UYECKON | BOCIIMTAHUS, YCTEIIHOE | MACCOBBIX MEPOTPUATHSIX,
KYJbTYpPbI JUI | BBIIOJIHEHUE HOPMaTHBOB | IPOBOJAUMBIX
COXpaHEHUS u | Beepoccuiickoro 00pazoBaTenbHBIMU
YKpeIIeHUs! 3A0pOBbsl | GU3KYIBTYPHO-CIIOPTUBHOTO OpraHu3alUsIMHU, TOPOJCKUMHU H
B nporecce | kommuiekca "T'OTOB K Tpydy W | MyHUIMIAJIGHBIMH  OpraHamH,
npodeccnoHanbHOMI obopone" (I'TO); ykperieHue | 00IIECTBEHHBIMU
JeSTEeIbHOCTH U | 3I0POBBSL U npo(UIaKTUKA | HEKOMMEPUYECKUMU
MoAJIep>KaHuUs o0mMX W MNpOPEeCcCCHOHANBHBIX | OpPraHU3aLMsAMU,  3aHATHUS B
HE00X0IUMOTO 3a00JIeBaHUH, IporaraHjia | CIOPTUBHBIX OOBEAMHEHUSX U
ypoBHSL  (GU3MYECKOI | 370pOBOro oOpa3a >KU3HH. CEKLIMAX, BbIE3]I B CIOPTUBHBIC
MOJITOTOBJICHHOCTH. jareps, BEICHHE 3JI0POBOTO

00pasa KU3HHU.

OK 09 HUcnonb3oBarh | YMeHue HCII0JIb30BATh B | OueHka yMeHUS MPUMEHATH
nH(pOpMaLIOHHBIE o0pa3oBaTenbHOI U | CpeacTBa MH(OPMALIMOHHBIX
TEXHOJIOTUHU B | mpoeccrnoHaIbHOM TEXHOJOTUH  JIsi  pelIeHUs
npodeccuoHaTbHON JeSTeIbHOCTH ANEKTPOHHO- | TPOECCHOHANBHBIX 3alad U
JESATSIILHOCTH. MPABOBBIE  CHCTEMBI, YMEHHE | HCIIOJIh30BAHUS COBPEMECHHOTO

MPUMEHSITh OyxraiaTepckue | MpOorpaMMHOT0 00ecrieueHUs

MPOrpaMMbl U OCYIIECTBIISITH

NpeACTaBICHUEC OOKYMCHTOB B
OpraHbl CTaTUCTHUKH qucpes
TCJIICKOMMYHHUKAIIMOHHLIC
KaHaJlbl.

OK 10 ITons3oBaThbes
npo¢eCcCuOHAITBHON

JOKYMEHTalueil  Ha
rOCyJapCTBEHHOM U
WHOCTPAHHBIX SI3bIKAX.

YMeHue NoHUMaTh 1 IPpUMCHATDH
3aKOHOAATCIbHO-HOPMATHUBHEBIC

JIOKYMEHTHI,
npodeccnoHanbHy 0

JUTEpaTypy, pa3zbsCHEHUs U
MH(OPMALIMIO  KOMIIETEHTHBIX

OpraHoB, THIIOBBIC (I)OpMBI n
JOKYMCHTEIL.

Onenka coOdrofeHusT  TpaBUII
obopmiieHUsT  JIOKYMEHTOB U
MOCTPOEHMSI YCTHBIX COOOIIEHUH
Ha TOCY/JapCTBEHHOM  SI3BIKE
Poccuiickoit  denepauuun U
HHOCTPAHHBIX A3BIKaX

OK 11 Hcnons3oBars | JleMoHcTpanus ymenus | OnieHKa yMEHHMsS  ONpeAeisaTh
3HAHUS 10 | MPE3EHTOBaTh WU OTKPBITUS | HHBECTUIIMOHHYIO

¢buHaHCcOBOH COOCTBEHHOTO nena B | IPUBJIEKATEIBHOCTD
IrpaMOTHOCTH, npodeccroHanbHOM KOMMEpPYECKHX HJIEH B paMKax
IJIAaHUPOBATh JESITENIbHOCTH, COCTaBJISATh | MPO(ECCHOHATBHOM
MpeaNpUHUMATENbCKY | OU3HEC-TIIaH c Y4ETOM | AESITEIbHOCTH, OIpeeNATh
10 JIeATENbHOCTh B | BRIOpAaHHOW  WJ€W, BBIABIATH | HICTOYHUKH (DMHAHCHUPOBAHUS U
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npodeccnoHaTbHOMI
chepe.

JOCTOUHCTBA nu
KOMMEPYECKOU HAeH

HCOOCTAaTKH1

CTpOI/ITB HepCHCKTI/IBBI pa3BI/ITI/I$I
coOCTBEHHOr0 OM3HECA
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