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1. OBIIASA XAPAKTEPUCTHUKA ITPO®PECCHOHAJBHOI'O MOAYJIA
IIM.05 BBIITIOJIHEHHUE PABOT I10 JOJKHOCTSAM CHYXKALHIUX
Opranusanus aesiTeJIbLHOCTH Kaccupa

1.1. Ilear W mIaHUpyeMble pe3yabTaThl OCBOEHHSI NPo¢ecCHOHATHHOTO
MOYJIst

B pesynprare wu3ydeHus mpoQECCHOHATBLHOTO MOAYISI OO0y4YarOIIUNACS
JIOJDKEH OCBOUTH OCHOBHOW BHUJI eATEILHOCTH BhImonHeHne paboT mo npodeccun
«Kaccup»u cOOTBETCTBYIOIIUE EMY KOMIICTCHIIUHN:

1.1.1. IlepeyeHb 001IMX KOMIIETEHIUA

Konx HaumeHoBaHHEOOIIUXKOMIIETEH M I

OK 01 Bri6upats criocoObI pererns 3a1a4 mpoeCCHOHANBHOMN AeSITeThHOCTH, TPUMEHHTEIHHO K
pa3IYHBIM KOHTEKCTaM.

OK 02 OCyIIEeCTBIIATh, TOUCK, aHAIW3 M HHTEPIPETAIMI0 WH(pOpMAIMH, HEOOXOTUMON s
BBINIOJIHEHHUS 33124 PO eCcCHOHANBHON AESTENbHOCTH

OK 03 [ImarnpoBaTh U pean30BEIBaTh COOCTBEHHOE MPOPECCHOHAILHOE U JIMYHOCTHOE Pa3BUTHE.

OK 04 PaGoTtate B KoJulekTMBE M KOMaHie, S(PQPEKTHBHO B3aMMOJICHCTBOBATH C KOJUIETaMH,
PYKOBOJICTBOM, KJIMEHTAMH.

OK 05 OcCyllecTBIATh YCTHYIO U IMUCBMEHHYKD KOMMYHHUKALHIO Ha TOCYJAAPCTBEHHOM SI3bIKE C
YYETOM O0COOCHHOCTEH COLMAIBPHOTO M KYJIBTYPHOIO KOHTEKCTA.

OK 06 IIposiBISATE  IpakIaHCKO-NIATPUOTUYECKYIO IO3ULHI0, JEMOHCTPUPOBATh OCO3HAHHOE
MOBE/ICHNE Ha OCHOBE TPAAULIMOHHBIX O0IIEYEN0BEYeCKUX IIEHHOCTEH.

OK 07 CopnelicTBOBaTh COXPAHEHHUIO OKpY’KalolleH cpelsl, pecypcocOepexeHnio, 3GGeKTHBHO
JICHCTBOBATH B YPE3BbIUAIHBIX CUTYaAIMIX.

OK 08 Hcnonb3oBath cpeacTBa PU3NYECKON KyJIBTYPBI JUIS COXPAaHEHUS! M YKPETICHUS 37I0POBbsI
B Tpoliecce NpodecCHOHATBHON JEesITEeIbHOCTH U MOJAJIEPKaHUusT HEOOXOAUMOTO YPOBHS
(u3MUeCcKol NOATOTOBJICHHOCTH.

OK 09 Hcnonp30BaTh MHPOPMALIMOHHbIE TEXHOJIOIHU B MPOGECCHOHANBHON AESTEIBHOCTH.

OK 10 [MTonp3oBaThCs MPOGECCHOHANBHON JOKYMEHTAIIMEH Ha TOCY/IapCTBEHHOM W MHOCTPaHHBIX
A3BIKAX.

OK 11 Hcnons3oBaTh 3HAHUA 1o (uHaHCOBOI rPaMOTHOCTH, IJIAHUPOBATH
NPEANPUHUMATEIBCKYIO IESITETLHOCTD B Ipo)ecCHOHAIBHOM cdepe.

1.1.2. Ilepeyenb npogecCuOHAIBLHBIX KOMIIETEHIIUM

Kon HaumeHoBaHNe BHIOB IeATEJbHOCTH M MPO()eCCHOHAIBHBIX KOMIIETeHIHI

1K 1.1 O06pabaTpIBaThIIEPBUYHBIEOYXTANTEPCKHETOKYMEHTHI

IIK 1.3. [TpoBOAKUTE yYeT JIEHEKHBIX CPEICTB, ODOPMISTH JICHEKHbBIE U KACCOBBIE JIOKYMEHTBI

IIK 2.3. [IpoBoaNTE MOATOTOBKY K MHBEHTAPU3ALMH U MPOBEPKY AECHCTBUTENBHOIO COOTBETCTBHUS
(haKTHYIEeCKNX JAHHBIX MHBEHTAPHU3AINH JaHHBIM ydeTa

TIK 5.1 OcymecTBIATh ONEpaIuy ¢ ACHSKHBIMUA CPEACTBAMHU U IEHHBIMH OyMaraMu, opopMIIsSTh
COOTBETCTBYIOUINE JOKYMEHTBHI.

TIK 5.2 BecTu Ha 0OCHOBE NPUXOJIHBIX U PACXOAHBIX TOKYMEHTOB KACCOBYIO KHUTY.

TIK 5.3 CoCTaBIATH KaCCOBYIO OTUETHOCTH IT0 TIepeiade ICHEKHBIX CPEICTB MHKAcCaTOpaM.

TIK 5.4 Pa6orats ¢ KKT, cocTaBiATh pErHCTPAITMOHHYIO M OTYCTHYIO JOoKyMeHTanuio 1o KKM.




B pesynbTaTe ocBoeHus mpodhecCHOHATBHOTO MOYJIS CTYACHT JIOJKEH:

Uwmers - OCYILIECTBIICHUS ¥ JOKYMEHTHUPOBAHUS ONepalvii 10 MPUXOIY U PACXOAY
NPAaKTHYECKUH | JIEHEKHBIX CPECTB B KACCE M Ha PACUCTHBIX CUeTax B OaHKe

OIIBIT
- OCYWIECTBIISITH OMEpaldy [0 MpHUeMY, Y4YeTy, BblAade W XPaHCHHIO
JCHEKHBIX CPEICTB M LEHHBIX OyMar ¢ oO0s3aTeNbHBIM COONIOJCHHEM IpaBHI,
00ecTeYnBaOLINX UX COXPAHHOCTD;
- NPaBUIBHO OQOPMIISTH TPUXOIHBIE M PACXOAHBIE JOKYMEHTHI, BECTH
KaCCOBBIH YPHAN U COCTABIATH KACCOBYIO OTYETHOCTD;
- CBEpATh (PAKTUUYECKOE HAIMYME [EHEKHBIX CYMM M LEHHBIX Oymar c
KHIKHBIM OCTaTKOM;
- NOJIy4aTh 10 O(GOPMIICHHBIM B COOTBETCTBUHU C YCTAaHOBJIECHHBIM HOPSIKOM
JOKYMEHTaM JICHEKHbIE CPEACTBA U LICHHbIE OyMaru B yUpe)XICHUAX OaHKa;
- COCTaBJISATh ONHMCH BETXHX KYIIOp, & TAK)KE€ COOTBETCTBYIOLIME TOKYMEHTHI
IUIs X TIepeadu B yUpexXAeHUs OaHKa C LIeJIbI0 3aMEHbI Ha HOBBIC;
- nepeaaBatb B COOTBETCTBUMU C YCTAHOBJIICHHBIM IOPAAKOM ICHCKHBIC
CpeACTBa HHKaccaTopam;
- CUMTATh YCTHO;

YMETh
- nonb3oBaThest 11K, KKM, TepMHHATIOM IJIACTUKOBBIX KapT, CKaHEpPOM
CUMTBIBAHUS IITPUX-KOAA;
- MOJIb30BAaThCSl  HEOOXOOUMBIM  HPOrPaMMHBIM  OOECIIEYeHHEM IO
OyXraaTepcKkoMy ydeTy, paboTaTh CO CIEeLUaTbHBIMI OAHKOBCKMMHU IPOTrpaMMaMy U
WHPOPMALMOHHO-CIIPABOYHBIMU CHCTEMaMU;
- OepexHO obOpamarbesi ¢ JeHbraMu (He 3arps3HATh UX M HE MPOU3BOIUTH
KaKuX-T100 HaAMMCceH Ha OyMaXKHBIX KYITIOpax);
N MPOBOJMTH Y4ET KacCOBBIX ONEpalMid, JEHEKHbBIX JOKYMEHTOB M NEPEBOJOB
B IIYTH;
- IMPOBOJUTH YUCT ACHCKHBIX CPCICTB HAa PACUCTHBIX U CIICHHUAJIBHBIX CUCTAX;
- YYUTBIBaTh OCOOEHHOCTH Y4eTa KacCOBBIX OINepaluii B NHOCTPAHHOM BaliOTe
u OHepaHI/Iﬁ 10 BaAJIFOTHBIM CUECTaM,
- O(bOpMHSITB JCHCKHBIC 1 KaCCOBBIC NOKYMCHTEI,
— 3aIOJIHSITh KACCOBYIO KHUTY M OTYET Kaccupa B OyXTalITepHIo;
- IIOCTAHOBJIEHUs, DPACHOPsDKEHUA, IPUKA3bl, JAPYrHe pPYKOBOIALIUE U
HOPMATHUBHBIC NOKYMCHTBI BBIIICCTOAIINUX U JPYTUX OPraHoOB, KaCarolnuecs BEACHUA
KaCCOBBIX OIEpaLHiA;
N (opMBI KACCOBBIX U OAaHKOBCKUX JJOKYMEHTOB;
- npaBuia MpHeMa, BbIJauH, yueTa U XpaHeHUs JCHEXHbBIX CPEJICTB M LIEHHBIX
Oymar;
- IMopAa0K Oq)OpMJ'IeHI/ISI MMPUXOAHBIX U PACXOJHBIX TOKYMCHTOB,
- JIUMUTBI OCTATKOB KacCOBOU HaJIMYHOCTH, IIpaBUIIa oOecrieyeHnsT HX
COXPaHHOCTH;

3HATh

— MOPSIIOK BEJICHUS KACCOBOM KHHUTH, COCTABIICHUS KACCOBOM OTYETHOCTH;

— MpaBujia 3KCIUTyaTaluH 3JIEKTPOHHO-BBIUUCIUTEIBHON TEXHUKH;

— Y4eT KaCCOBBIX OIepaluil, TEHEXHbIX JOKYMEHTOB U IIEPEBOJIOB B IMYTH;

- Y4eT JEHEXKHBIX CPEJICTB HA PACUETHBIX U CHEIHANIbHBIX CUETaX;

- OCOOCHHOCTH Yy4YeTa KacCOBBIX OIepalfii B WHOCTPAaHHOW BaIllOTE U
orepalnuii Mo BaTIOTHBIM CUETaM;

- MOPSI0K O(QOpMIICHUSI JICHEKHBIX M KACCOBBIX JOKYMEHTOB, 3allOJTHCHUS
KacCOBOI KHUTH,

- TIpaBurJIa 3aIl0JIHCHUS OTYeTa KacCHpa B OyXTaITEPHIO




1.2. KoimnuyecTBO 4YacoB Ha OCBOCHHE NPOrpaMmbl HNpPodecCHOHAIBHOIO
MOYJIsl

Bcero gacos - 178 yacos;

N3 Hux Ha ocBoeHue MJIK - 92 gacos;

Y4eOnast mpakTHka - 36 9acoB;

[IpousBoACTBEHHAs TPaKTUKa - 36 4acoB;

KBanupukannonusiii 3x3aMeH — 14 yacoB, KOHCYJIbTAIlMU — 2 Yaca.



2.1. Ctpykrypa npogeccuonaibuoro moay.as IIM.05

2. CTPYKTYPA U COAEP KAHUE MTPOPECCUOHAJIBHOTI'O MOAYJA

O06weM npoheccHoHaTFHOTO MOIYJIA, aK. gac.

Pabora oOyuarouuxcst BO B3aMMOJEHCTBUM € IIpENofaBaTeeM

Koz HaunmenoBanus pasnenos Cymmaprtii
Hpo(heCcCHOHATBHBIX HPOGECCHORATEHOTO 00BeM O6yuenue no MJIK Tpaxrixu Kpamduk
0bmmx o MOZYJIS HarpysKi, B ToMm uncne AIlMOHHBII
KOMIIeTCHITHI qac. Bcero
JlaGopaTopHBIX U KypcoBsix padot VYueOHas HpOHSBO}fCTBeHHa Jrsamen
MPaKTUYECKUX 3aHATUN (IpoeKToB)
1 2 3 4 5 6 7 8 9
OK 1-11; Pazgen
IIK 1.1, 1.3; Oprannsartus
1K 2.3, ———— 178 90 48 - 36 36 16
MK 5.1-5.4 racenpa
Bcezo: 178 90 48 - 36 36 16




2.2. TemaTn4yeckuii IJIAH U coJepxaHue MPodeccHOHAILHOT0 MOTYJISA

HanmenoBanmue pa3jiesioB u
TeM NPOo(PecCHOHATBHOT0

Conep:xxanue yuye0OHOro MmaTepuaJa,

Oo0bem B
monyJs (ITM), JadopaTopHbie padoThl M NPAKTHYECKHE 3AHATHS, CAMOCTOSITe/IbHASA yueOHas padoTa wacax
MEKTUCHUIITIMHAPHBIX 0o0yJaoumumxcs, KypcoBasi pabora (IpoeKT)
kypcos (MJIK)
1 2 3
Tema 1. IIpaBuna | Copep:xanue 13
OpraHu3anuu HaIu4HOro | [IpaBuna opraHuzanuy HaJIMYHOTO JACHEXKHOro W Oe3Hanmu4Horo obpamieHus B Poccuiickoit 9
JAeHeKHOro U Oe3HaymuHoOro | denepamnum.
oopamenuss B Poccuiickoii | B Tom umciie, NPAKTHYECKHX 3aHATHI 4
(I)ellepaulm [IpakTueckoe 3aHsTHe «Pabora ¢ HOPMAaTUBHBIMHU JOKYMEHTaMU O IOPSAAKE BEICHUSA KaCCOBBIX b
onepauuii B PO. M3ydyeHne n3MEHEHN B y4eTe KaCCOBBIX OIleparyuiiy
[IpakTnueckoe 3ansTue «O3HAKOMIIEHHE C JIOJDKHOCTHOM MHCTpyKUMeEH kaccupa. CocTaBieHUe )
JIOTOBOpa O MaTepUalbHON OTBETCTBEHHOCTH)
Tema 2.0pranmsanus | Copepxanue 33
KaccoBOM padothl | Opranu3aiys KacCOBOH pabOTHl IKOHOMHYECKOTO CYOheKTa 9
IKOHOMHUYECKOr0 Cy0beKTa B TOM uymciie, NPAKTHYECKUX 3aHATUHI 24
[IpakTuueckoe 3ansatue «OPopmileHNnE KacCOBBIX ONEpALMii MO MOIYYEHUIO U BblAaue 2
HaJMYHBIX JCHET»
[IpaxTuueckoe 3anarue «OpopmieHrEe AEHEKHOTO YeKa Ha MOJyYeHHE HATTUYbIX JEHE» 2
[TpakTruyeckoe 3ansatue «OdopmieHne 0ObsIBICHHUS HAa B3HOC HATNYHBIMID) 2
[TpakTrueckoe 3anstue «OdopmiIeHre KACCOBOW KHUTHY 2
ITpakTruyeckoe 3ansaTue «OdopMiieHrne KaCCOBBIX ONEpaIHil 10 BblAaye JEHEKHBIX CPEJICTB B 2
MO/I0TYET»
[IpakTyeckoe 3ansaTue «Penienrne CUTyallMOHHBIX 33134 10 0()OPMIIEHUIO KACCOBBIX ONEpaIHii 2
(mpeacTaBUTENBCKUE PACXOJIBI)»
[IpakTryeckoe 3ansaTue «Penienre CUTyallMOHHBIX 33134 10 0()OPMIIEHUIO KACCOBBIX ONEpaIHii 2
(KOMaHIMPOBOYHBIE PACXO/IBI)»
IIpakTnueckoe 3ansatue «Ilopsiok ycTaHOBIEHUS U pacueT JIMMUTA KacCh» 2
[TpakTrueckoe 3ansTue «OCyIecTBIEHNE ONIEPAINI C IICHHBIMUA OymMaramu v OJJaHKaMH 2

CTPOrOM OTYETHOCTH




HpaKTI/ILICCKOC 3aHATUC ((OCYH.[CCTBJ'IGHI/IG onepaunﬁ C IUNIACTUKOBBIMU KapTaMH»

[\

[TpakTuueckoe 3ansarue «OdopmiieHre oneparyii Mo BeIa4e 3apadoTHOM MIaThl HATHIHBIMU 2
JIEHbIaMU»
ITpakTuueckoe 3ansarue «Cmaaya IeHEKHOW HATMYHOCTU B OaHK) 2
Tema 3. Mpasuaa | Conep:kanue 13
omnpeaeJeHus npusHakos | [IpaBuna onpeneneHuss IPU3HAKOB IIOMJIMHHOCTH M IUIATEKHOCTH JICHEKHBIX 3HAKOB 7
MOJJIMHHOCTH M | pOCCUICKON BAJIIOTHI U JPYTUX FOCYJApCTB
IJIATCAKHOCTH ACHEKHBIX | B ToM yHc/ie, NPAKTHYECKUX 3aHATHH 6
3HAKOB POCCHICKOH BAJIOTHI [IpakTrueckoe 3anstue «OnpeneneHrne MPU3HAKOB MOJTUHHOCTH U IUIATEKHOCTH JICHEKHBIX
H IPYIruX rocyaapcrs 3HAKOB» 2
[IpaxkTueckoe 3ansaTue «PeneHnue CUTyallMOHHBIX 3a/1a4 110 U3BATHIO U3 KaCChl BETXUX KYITIOP»
[IpakTrueckoe 3ansaTue «Pelenre CuTyallMoOHHbIX 33/1a4 10 ITOArOTOBKE IEHEKHOU 2
HaJMYHOCTH K CJ1aye€ MHKACCATOPY» 2
Tema 4.0pranmzanus | Conep:kanue 15
padoTbl Ha KOHTPOJbHO - | Opranm3anus pabOTHI HA KOHTPOJBHO -KaccoBbIX MammHax (KKM). 9
kaccoBbIx MmamuHax (KKM) | B Tom unciie, HpaKTHYECKHX 3aHSATHI 6
[TpakTrueckoe 3ansTue «O3HaAKOMIIGHHE C MHCTPYKIIMEH MO0 paboTe Ha KAaCCOBOM arlrmapaTe» 2
IIpakTnueckoe 3ansATHe «BpINoNHEHNE KaccoBBIX onepanuii ¢ npuMeHeHneM KKM» 2
[Tpaktrueckoe 3anstue «OdopmiIeHHE TOKYMEHTOB: X-0TUET U Z- OTYET» 2
Tema 5. PeBusus uennocreii | Cogepxanue 16
U NIPOBEPKA OPraHM3aluu PeBu3us 1eHHOCTE M NpOBEpKa OpraHM3alMud KaccoBOM paboTel. OTBETCTBEHHOCTHh 3a
KaccoBOi padoThbI. HapyLIEHUE KaCCOBOW JUCHUILINHBI
OTBETCTBEHHOCTD 32 B ToMm ynciie, NPAKTHYECKUX 3aHATHH 8
HapyumieHue KaccoBoi HpaKTquCKoe saustue «lloaroroska JOKYMEHTOB K PEBU3UHU KAaCChI» )
AUCHUIIMHBI IIpakTnueckoe 3aHsATHE «3aNOJHEHUE TOKYMEHTOB U MIPOBEACHUE PEBU3UU KACChD»
[IpakTuueckoe 3anstue «Pabota ¢ HOPMATHBHBIMU JOKYMEHTaMH: OTBETCTBEHHOCTHh 3a )
HapyILIEHUE KaCCOBOU IUCLUILINHBI) )
[IpakTuueckoe 3aHsTHE «PelieHHEe CHUTYallMOHHBIX 3a7ad IO O(QOPMIICEHHIO KAacCOBBIX U )
0aHKOBCKUX JJOKYMEHTOBY
Y4eOHas npakTuka
Buabl pador 36

1. N3ydeHne nOomKHOCTHBIX 00513aHHOCTEH Kaccupa.
2. W3yueHue 1oroBopa 0 MaTepuaJbHOW OTBETCTBEHHOCTHU € KACCHPOM.




3. N3ydenue opranu3anuu Kacchbl Ha MPEANPUITHH.

4. N3zyuenue opopmiieHHs IEPBUYHBIX TOKYMEHTOB I10 KACCOBBIM OTIEPALIUSM

5. [IpoBepka HaimUuyusi B MEPBUYHBIX OyXTralTEPCKUX JOKYMEHTaX oOs3aTeNbHBIX pPEeKBU3UTOB. DopMmanbHas IMpOBEpKa
JIOKYMEHTOB, ITPOBEPKa IO CYLIECTBY, apuPMeTHIECKas IpOBEpKa.

6. [IpoBeneHue rpynnupoBKU MEPBUYHBIX OYXTalTepPCKUX AOKYMEHTOB MO psy Npu3HakoB. [IpoBeneHne TakKCHUpPOBKU U
KOHTHPOBKH MEPBUYHBIX OYXTalITePCKUX JTOKYMEHTOB.

7. N3ydenue nopsaka ycTaHOBJICHHS U pacueTa JIMMUTA KacChl.

8. W3yuenue pabOThl HA KOHTPOJIBHO-KACCOBOW TEXHUKE.

9. Nzyuenue mpasui padbotsl Ha KKM.
10. N3ydeHue nHCTpyKIMKU 1Sl Kaccupa.

11.  IIpoxoxaeHHe HHCTPYKTaka I10 paboTe ¢ KAaCCOBBIMHU armrapaTaMu.

12.  M3yueHnue npoBeaeHus omiatel ToBapoB yepe3 KKM.

13.  M3yuenue nepegauu IEHEKHBIX CPEICTB MHKaccaTopy. M3ydueHue cocTaBiieHus IPEnpOBOAUTEIbHON BEIOMOCTH.

14.  O3HakomiieHHE C pabOTOH MJIACTUKOBBIMU KapTaMH.

15.  HM3yuenue nopsjaxa NpoBeJEHUs PEBU3HU KACChl 3KOHOMUYECKOTI'O CYOBEKTa.

16.  HcnpaneHue omuOOK B HEPBUUHBIX OYXTalITEPCKUX IOKYMEHTAX.

17. O3HakoMJIeHHE C HOMEHKJIATYpOu Je.

18.  IloaroroBka NepBUYHBIX OYXTaJITEPCKUX JTOKYMEHTOB I IEpelaul B TEKYIIMH OyXTraaTepCKUi apXuB.

IIponsBoacTBeHHAast NPAKTHKA (10 NPOQHIIIO CIICNUATBHOCTH) 36
Buabl pador

l. 3HAaKOMCTBO C OpraHu3alueil, co CTpykTypoil Oyxrantepun. M3yueHune opranu3anuy Kacchl Ha MPEeANpHUITUH.

2. N3ydenue nopsaka pacuera JMMUTA OCTAaTKa HAJIMYHBIX JIEHET B Kacce OpraHu3aluy.

3. 3arnoyiHeHHe KacCOBBIX U OAHKOBCKUX JOKYMEHTOB, OJJAHKOB CTPOTOil OTUETHOCTH.

4. N3ydenue nopsaka opopMiIeHHsI HATMYHBIX U O€3HAIMYHBIX PAaCUETOB.

5. N3yuenue nopsaka nposefeHus U 0ohopMIIEHUSI UTOTOB PEBU3UU (MHBEHTApU3AllMN) KacChl Ha IPEANPUSATHH.

6. W3ydeHue u noisyyeHne HaBbIKOB pa0OTHl HA KOHTPOJIBHO-KACCOBBIX MAIIMHAX.

KBanndukannoHHblii 9k3aMeH 16
BCEI'O 168
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3. YCJI0OBUS PEAJIM3AIIUUA ITPOT'PAMMBI
IMPOPECCHUOHAJIBHOI'O MOAYJIA

3.1. TpeGoBanusi K MHHUMAJIBHOMY  MATE€PHAIbHO-TEXHUYECKOMY
odecneyeHmn 1o

JIiist peanu3anuy mporpamMMbl MPOQPECCUOHATBHOTO MOAYJIS JTODKHBI OBITH
IPEyCMOTPEHBI CIEAYIONIUE CIICIMaTbHbIE TOMEIICHUS:

CrenuanbHble TOMEIIEHUS JIOJDKHBI TMPEACTABIATH COOOW  ydueOHbIe
ayIUTOpUM I TPOBEICHUSI 3aHATUA BCEX BHJIOB, MPEAYCMOTPEHHBIX
o0pa3oBaTeNbHON MPOrpaMMoi, B TOM YHCJE TPYNIOBBIX M WHIUBUIYAIbHBIX
KOHCYJIBTAIIMM, TEKYIIEro KOHTPOJS M MPOMEXKYTOUHOM aTTeCTAllMM, a TaKxkKe
NOMEIICHHUST JUIsl CaMOCTOSITENIbBHOM paboThl, MacTepckue U JabopaTopuw,
OCHAIllCHHbIE ~ O0OpYyIOBaHMEM, TEXHHYECKUMH CpPEICTBAMU OOydYeHUs U
MaTepuajJaMy, YUUTHIBAIOIIMMH TPeOOBAHUS MEXKTyHAPOIHBIX CTAHIAPTOB.

KabunerYuebnas ay IUTOpUs (;1abopaTopusi), OCHAIIEHHBIN
000py10BaHUEM:

- paboyrie MecTa M0 KOJIMYECTBY 00YyHarOIINUXCS;

- paboyee MecTo MpenoaBaTes;

- HarasaHble TocoOust (OJaHKM JOKYMEHTOB, 00pas3ubl  0(OpMIICHUS
JIOKYMEHTOB H T.I1.);

- KOMITJIEKT y4eOHO-METOUIECKON JOKYMEHTAITHH.

- TEXHUYECKUMHU CPEACTBA OOYUECHHUS:

- KOMIIbIOTEp C JIMIIEH3UOHHBIM NpPOrpaMMHBIM obecrieueHuem: MS
Office, CIIC Koncynwsrantllitoc, TAPAHT aspo, 1C Ilpeanpusitue 8,
7-Zip,;

- MyJIbTUMEIUATIPOEKTOP;

- UHTEpaKTUBHAS TOCKA WJIM SKPaH.

[TomenieHust 1isi caMOCTOSATENBHOM pabOThl 00YyYarOUIUXCsl TOJKHBI OBITH
OCHAIICHbl KOMIMBIOTEPHON TEXHUKOM C BO3MOXKHOCTBIO TOJKIIOYCHHS K
UH(GOPMAIMOHHO-TEIEKOMMYHHUKAIIMOHHON cetn «HTepHeT» u olecreyeHueMm
JOCTyNa B OJEKTPOHHYI  HMH(POPMAIMOHHO-O0PA30BATENbHYIO  Cpemdy
oOpa3oBaTenbHON Opranu3anuu (Ipyu HATUINH ).

3.2. UudopmanunonHoe odecnevyeHne o0yueHust
Ilepeyens pexoMeHayeMbIX Y4eOHbIX wu3aaHuii, VHTepHeT-pecypcos,
JAOIOJHUTEJbHOM JIUTEPaTypPbl
OCHOBHbIE HCTOYHUKH:
3akoHoaTeIbHBIE © HOPMATHBHBIE AKTHI:
1. ®enepanphblii 3akoH Ne 402-D3 o1 06.12.2011 «O GyxranTepckoM yueTe
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2. @epepanbHbii 3akoH Ne 54-®3 or 22.05.2003 r «O mnpuMeHEeHHH
KOHTPOJIbHO-KaCCOBOM TEXHUKH NPHU OCYIIECTBICHUM HAIUYHBIX JEHEKHBIX
pacyeToB U (MJIM) PACYETOB C UCIIOIb30BAHUEM ILJIATEKHBIX KapT»

3. ®epepanpublii 3akoH Ne 103-®3 ot 03.06.2009 «O nesTenbHOCTH IO
npueMy TUlaTekeld  (PU3NYECKWX JIMIl, OCYIIECTBIAEMON  IUIATECKHBIMH
areHTaMu»

4. Ilpuxaz Munpuna PO ot 29.07.1998 Neo 34n «OO6 yTBepKIeHUU
[TooxeHust IO BEACHUIO OYXTaITEPCKOTO ydeTa U OyXTalTepCKON OTUYETHOCTH
B Poccutickoit denepanumny

5. Ilonoxenue mo OyxranrepckoMmy Yyu€ty «byxranrepckas OTYETHOCTh
opranuzanun». [IBY 4/99, ytB. npukazom MunucrtepcrBa punancos PD ot 6
nronst 1999r.No4 3.

6. Ilman cyeToB  OyXraaTepckoro ydera  (PUHAHCOBO-XO3SMCTBEHHOM
NEATeIbHOCTH ~ opraHu3anuu W MHCTpykuusT 10 €ero MNpUMEHEHHUIO,
YTBEPKJICHHbIE TpHKa3oM MuHuctpa ¢uHaHcoB Poccuiickoit @enepauuu OT
31.10.2000 Ne 94H (pen. ot 08.11.2010).

7. VYkazanume banka Poccum ot 28.08.2008 N 2060-Y «O xaccoBoMm
oOcnykuBaHUM B yupexneHusx banka Poccuu, KpemuTHBIX OpraHu3alnuid u
WHBIX IOPUIUYECKUX JTUIDY

8. VYxkazanue banka Poccum ot 07.10.2013 N 3073-Y «O6 ocyuiecTBieHUn
HaJIMYHBIX PACUYETOB)

9. Vxkazanue banka Poccum ot 11.03.2014 Ne 3210-V «O mnopsimke BeAeHUA
KAaCCOBBIX OIEPALUil OPUINUYECKUMHU JIMIIAMUA U YIPOILIEHHOM MOPSIIKE BEACHUS
KAaCCOBBIX OTepaluii WHAUBUAYATbHBIMU TPEANPUHUMATEISIMA U CYyOBEKTaMH
MaJioro MpeaIPUHUMATEIbCTBA

10. I[TocranoBnenuel IpapurensctBaP® ot 06.05.2008 N 359 «O mnopsake
OCYILECTBJICHUSI HAJIMYHBIX JICHEXKHBIX pacyeToB W (WJIM) pacueToB C
WCIIOJB30BAaHUEM TUIATEXKHBIX KapTOE3 MNPUMEHEHHS KOHTPOJIHHO-KACCOBOM
TEXHUKN

11. IlocranoBnenue I'ockomcrata P® ot 18.08.1998 N 88 «O6 yrBepx)aeHUU
YHUGUIUPOBAHHBIX (OPM TEPBUYHON YYETHOW JOKYMEHTAIMH TII0 YYETy
KAaCCOBBIX OIEpallnii, 10 yUYETYy Pe3yJIbTaTOB MHBEHTAPU3ALIUL

12. Tloctanosnenne ['ockomctara P® ot 25.12.1998 N 132 «O06 yTBepxkaeHun
YHUDUITUPOBAHHBIX (OPM TMEPBUYHON YUYETHOM JOKYMEHTALMM 1O Y4YETy
TOPTOBBIX ONIEPALIUI
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YyeOHbIC U3TAHUA:

13. Boponuenko, T. B. byxranrepckuii ydyer. B 2 u. Yacte 1 : yuyeOHHMK u
OpaKTUKyM [UIsi cpelnHero mnpodeccuoHanbHoro obpazoBanus / T. B.
Boponuenko. — MockBa : WM3parensctBo [Opaiit, 2018. — 353 c. —
(ITpodeccuonansuoe obpazoanue). — ISBN 978-5-534-11419-5. — Teker :
anektponHblit // ObC KOpaiit [caiiT].

14. Boponuenko, T. B. Byxranrepckuii yuer. B 2 4. Yactp 2 : yyeOHHK H
NpaKTUKyM [UIsi  cpenHero mnpodeccuoHansHoro ooOpaszosanus / T. B.
Boponuenko. — MockBa : HznmarensctBo FOpaiit, 2018. — 352 c¢c. —
(ITpodeccuonansuoe obpazoanue). — ISBN 978-5-534-11420-1. — Tekcr :
anexTpoHHbIi // DBC FHOpaiit [caiit].

JlonoJIHUTEIbHbIE HCTOYHUKH:
15. AreeBa, O. A. Byxrantepckuil y4eT : y4eOHUK M TMPAKTUKYM ISl CPETHETO
npodeccruoHanbHoro oopazoanus / O. A. AreeBa. — Mocksa : M31arenbcTBo
FOpaiit, 2018. — 273 c. — (IIpodeccuonansuoe obpazoBanue). — ISBN 978-
5-534-08720-8. — Tekcrt : anextponnsiii // bC FOpaiit [caiit].

HNHuTepHeT-pecypcesbl
16. https://school.kontur.ru/ - Kontyp.lllkona — ceMuHapsl, Kypchl, 3KCIIpecc-
Kypchbl, BeOuHapsl, ctatb [IIprMeHeHne B pamkax OECIUTaTHBIX pa3fesioB H
MPUIIOKEHU |
17. https://academy .kontur.ru/ - Koutyp.Akagemusi — Kypcbl, Kelcbl, KOHKYPCHI
JUTst MoJioAbIX TipodeccronanoB [[Ipumenenue B paMkax OeCIUIaTHBIX Pa3/eioB
Y TIPUJIOKEHHUI |
18. https://www.lgl.ru/ HNudopmarmonno-cnpaBounasi cuctema «I 1aBOyx».
[[IpumeHeHre B paMKax AEMOJIO0CTYIIa, OECIJIATHOIO KOHTEHTA |
19. http://www.consultant.ru/ -  HWHopmanimoHHO-cipaBoUHasi  MpaBOBas
cucrema «Koncynprantllntoc». [[IpumeHeHue B pamMkax JeMOJOCTYIIA,
OecIIaTHOTO KOHTEHTA |
20. https://www.garant.ru/ - HWudopmarmonHo-npaBoBoit moptan «["apanty.
[[IpuMeHeHue B paMKax JEeMOJIOCTYTA, OECIIIATHOTO KOHTEHTA |
21. https://urait.ru/ - DnekTpoHHas OubOIMOTEUHas cuctema (oOpa3oBaTelbHAS
matdopma «FOpaitty)
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4. KOHTPOJIb U OIIEHKA PE3YJIBTATOB OCBOEHUA
IMPOPECCHUOHAJIBHOI'O MOAYJIA

MeTtoanl
Pe3yabTarsl 00yyeHus Kpurepum ouenku
OLEHKH
YMeHue mnpoBoaAuUTh  MpoBepky | OueHka «OTJIMIHO» BBICTABJISIETCS | DKCHEPT
MPaBUILHOCTH  COCTABJICHHS M | OOydJaromeMycsi, €clii OH TJyOOKO WU | Had
o0paboTku MEPBUYHBIX | IPOYHO YCBOWJI MPOrPAMMHBIA MaTepHal | OUCHKA
OYyXTaJITEePCKUX JTOKYMEHTOB Kypca, HCUEPIBIBAIOIIIE, TOCIEI0BATENbHO, | IEATCIIbH
YMeHue npoBOAUTH (HOPMATBHYIO | YETKO M JIOTUYECKU CTPOMHO €r0 M3JIaraer, | OCTH
IPOBEPKY OPOPMIICHHS IEHCKHBIX | YMEET TECHO YBA3bIBaTH TEOPUIO C | 00ydaro
1 KaCCOBBIX JJOKYMEHTOB MIPAKTUKOH, CBOOOJHO CHpABISETCS C | MIUXCSH
Ymenue OpPraHM30BBIBATH | 33[1a4aMU U BOIIPOCAMH, HE 3aTPYIHSAETCS | IPU
JOKYMEHTO000pOT C OTBETaMHM IPU BUJIOU3MEHEHUU 3aJIaHUH, | BBINOJIHE
VYMeHHe 3aHOCHTh JaHHbIE [0 | IPABWIBHO  OOOCHOBBIBAET  IPHUHSATHIE | HUU U
CTPYIIIMPOBAHHBEIM JOKyMEHTaM B | PCUIICHHs,  BJaJEeT  PA3HOCTOPOHHUMH | 3AIUTE
PErHCTPhI OYXTaJITEPCKOro ydyera HaBbIKAMM UM [pPUEMaMU BBINIOJIHEHUS | pe3yibTa
YMeHue NpoBOAUTH  MPOBEPKY | MPAKTUYICCKHUX 3a1ad; TOB
HPaBUILHOCTH npoBe/eHus | OLUCHKa «XOPOILIO» BBICTABJISICTCS | MPAKTHUY
WHBEHTapU3aLUU KaCCOBBIX 06yanomeMyca, €CJIn OH TBCPAO 3HACT | CCKUX
onepauﬂﬁ, JEHEKHBIX JOKYMEHTOB MaTepual Kypca, rpaMOTHO U 110 CYLIECTBY 33H$ITPII>1,
u IIEPEBOIOB B IIyTH u | U3Jaract €ro, He A0MImyCKasa CymCcCTBCHHbIX | BBIIIOJIHC
JOKYMEHTAJIbHOTO O(l)OpMJ'IeHI/IFI ee HETOYHOCTEH B OTBCTC Ha  BOIIPOC, | HUKU
pe3yIbTaTOB MPaBWIBHO TPUMEHSET TEOPETUUYECKHUE | JTOMAIIH
VMeHHe NPOBOAMTH MPOBEPKY Ha | HOJNOKCHUS NPU PELICHHH NPAKTHYCCKHX | UX
COOTBETCTBHE TpeboBaHuii | BOIIPOCOB u 3azad, BJIaJeeT | pador,
IPaBOBOIl M HOPMATHBHOH 6a3bl M HEOOXOIMMBIMM HaBBIKAMH U TPHEMaMH | OIpocCa,
BHYTPEHHHUX PErJIaMEHTOB HUX BBITIOJTHCHUS, pe3yJibTa
YMmeHne yuuThIBaTh oOcoOeHHocTH | OUCHKA «yIOBJICTBOPUTEIILHOY | TOB
yd4eTa KacCOBBIX  omepammii B | BPICTABIACTCA oOyyJaromemMycsi, €clii OH | BHeayIu
MHOCTPAHHOMN BATIOTE MMEET  3HAHHUS  TOJIBKO  OCHOBHOIO | TOPHOM
YMenne o(opMISTh AeHexHble n | MATEPUaNa, HO HE YCBOWN €ro JeTaseH, | caMoCTo
KaCCOBBIC JOKYMEHTBI JIONIYCKAET HETOYHOCTH, HEIOCTATOYHO | ATEIBHO
VMeHHE  3aloNHATL  KaccoByro | NPABAJIBHbIE (GhOpMYITMPOBKH, HaApYIICHHUS | i
KHUT'Y H OTYET KACCHpa JIOTUYECKOU MOCJIEI0BATEIILHOCTH B | paboThI
VMeHHe MCIpaBisTh ommbkh B | W3I0KEHMH  NPOTPaMMHONO  Matepuaia, o0y4Jaro
TePBIMHBIX GyxranTepckux | ACTIBITBIBACT 3aTpyaHEHUs IpH | IIUXCH,
JIOKyMEHTax BBINOJHEHUHU TPAKTUYECKHUX 3a/1aY; KOHTPOJ
OLICHKA «HEYJIOBIIETBOPUTEIBHO» | BHBIX
BBICTABIISIETCA OO0yYaromeMycsi, KOTOPBIN | paboT
HE 3HAET 3HAUYUTEIBLHOMN YacTH | APYrux
MPOrPaMMHOI0  Marepuana, JIONYCKAaeT | BUIAOB
CYIIIECTBEHHBIC OIIMOKH, HEYBEPEHHO, C | TeKYIIer
OOJIBIITUMU 3aTPYyAHECHUSMHU pemaer | o
MPAKTUYECKUE 3a7a4H UJIU HE CHPABISETCS | KOHTPOJI
C HUMH CaMOCTOSITEIIbHO. s
3HaHue MepBUYHON Oyxrantepckoil | OneHka «OTJIMIHO» BBICTABJISIETCA | DKCHEPT
JIOKYMEHTAITU! oOydJaroriemycsi, €ciii OH TJayOOKO U | Had
3HaHue bopm MEPBUYHBIX | IPOYHO YCBOMJ IPOrPaMMHBIA MaTepuai | OLEHKA
OyXTalITepCKUX JIOKyMEHTOB, | Kypca, HCUEPIBIBAIOILE, [TOCIEN0BATEIBHO, | AEATCIIBH
COZIEpIKALINX 00s13aTeNbHbIC | YETKO U JIOTUYECKU CTPOMHO €r0 M3Jaraer, | OCTH
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PEKBHU3UTHl TEPBUYHOTO YYETHOTO

JIOKYMEHTa
3HaHUE  NOpsAOKa  IPOBEICHUS
MPOBEPKU ydeTa JICHEKHBIX

CpeacTB U 0POPMIICHHUS JEHEKHBIX
Y KacCOBBIX JIOKYMEHTOB

3HaHMe  TOpAKa  IMPOBEICHHUS
MIPOBEPKH NEPBUYHBIX
OyXranTepckux JOKYMEHTOB,
bopmansHOU POBEPKH
JTOKYMEHTOB, HPOBEPKH o
CYLIECTBY, apupMeTHIECKON
IPOBEPKHU

3HaHUE  TOpsIKA  COCTABJICHMS
PETHCTPOB OYXTaJITepPCKOTO y4eTa
3HaHMe  TOpsAKa  IPOBEICHUS
IPOBEPKHU HPaBIILHOCTH
MIPOBEACHUS WHBEHTApHU3AIHUN

OpraHM3alMi M JTOKYMEHTAJIbHOIO
oopmIIeHUS ee pe3yIbTaTOB

3HaHue IIpaBUJI U CPOKOB XpaHCHHA

MIEPBUYHOMN OyXxranTepckoi
JOKYMEHTAIH

3HaHWe y4yeTa KaCCOBBIX OIEpalni,
JICHEXKHBIX JIOKYMEHTOB U
IIEPEBOJIOB B IIyTH

3HaHMEe  OCOOEHHOCTEH  yueTa
KaCCOBBIX ornepanui B

MHOCTPAHHOW BAIIIOTE

3HaHMe MpaBUJI 3aMOTHEHUS OTYETa
Kaccupa B OyXrajaTepHio

3HaHUE HOpPMATHUBHBIE IPABOBBIC
aKThl, PETYJIUPYIONINE TOPSJIOK
MPOBEACHUS WHBEHTapU3aluu
aKTHBOB U 00513aTEILCTB

3HaHue nmponoecca mnOATOTOBKHU K

HWHBCHTapU3alnu, IIOpAI0K
IIOATOTOBKHU PErucTpoB
AHAJIUTUYCCKOI'O yuc€Ta IO

00BEKTaM HWHBCHTApU3alllun

yMEeT TECHO YBA3BIBATH TEOPUIO C
MPAKTUKOH, CBOOOJHO CIHpaBisieTcs C
3aJlayaMHd ¥ BOIIPOCAaMU, HE 3aTPyAHSAETCS
C OTBETaMM IIPU BUJOU3MEHEHUHU 3aJaHUM,
MpaBWIbHO  OOOCHOBHIBAET  MPUHSATHIC
pelleHus, BIaJAE€eT  Pa3HOCTOPOHHUMH
HaBbIKAMH U TPUEMaMHU  BBINOJIHEHUS
MIPaKTUYECKUX 3ajiay;

OLICHKA «XOPOLIO» BBICTABJIACTCS
oOyyaromemycsi, €clii OH TBEpPAO 3HaeT
MaTepuai Kypca, TpaMOTHO U 10 CYILIECTBY
U3JIaraeT ero, He JOIYCKas CYIIECTBEHHbIX
HETOYHOCTEH B OTBETE Ha BOIPOC,
[IPaBWIbHO TPUMEHSET TEOPETHYECKHE
MOJIOKEHUS TIPU PEIICHUU MPAKTUYECKUX
BOIIPOCOB u 3azady, BJIa/IEET
HEOOXOMMBIMU HAaBBIKAMU U TPHEMaMH
WX BBITIOJTHEHUS,

OLICHKA «yZIOBJIETBOPUTEIILHO
BBICTABIIACTCA OOyYaroleMycs, €cCld OH
UMEeT  3HaHWs  TOJBKO  OCHOBHOIO
MaTtepuanga, HO HE YCBOWJI €ro JeTaneil,
JIOTYCKaeT HETOYHOCTH, HEAO0CTAaTOYHO
MpaBWIbHBIE (POPMYIUPOBKU, HApPYIICHUS
JOTMYECKOM  IOCJIEJIOBATEIBHOCTH B
W3II0KEHUH TMPOTrPaMMHOI0 MaTepuana,
WCIIBITHIBACT 3aTpyaHEHUS npu
BBITTOJIHEHUH MPAKTUYECKUX 33724,

OIICHKa «HeyILOBJ'IeTBOpI/ITeJ'II)HO»
BBICTABIIACTCA OOydaromemMycs, KOTOPBIN
HE 3HAeT 3HAYUTEIILHON qacTu
MIPOrPAMMHOI0  Marepuana, JIOIyCKAeT
CYLIECTBEHHbIE OLIMOKH, HEYBEPEHHO, C
OOIBIINMU 3aTPyIHEHUSIMU pewmaer

MPAKTUYCCKHUE 3aJa4l UJIU HE CIIPABJIACTCA
C HUMH CaMOCTOATCIIbHO.

o0y4Jaro
HIAXCS
npu
BBITIOJTHE
HUU U
3aluTe
pe3yinbTa
TOB
MPaKTHY
€CKUX
3aHATHH,
BBITIOJTHE
HUU
JIOMAIIH
ux
pabor,
orpoca,
pe3yibTa
TOB
BHEAyU
TOPHOU
€aMoCTO
SATEIHHO
i
paboTsl
oOyuato
IAXCS,
KOHTPOJI
BHBIX
pabor wu
Apyrux
BUJIOB
TEKyIIer
0
KOHTPOJ
S
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Kon n
HAHMMEHOBaHUe
npogdeccuoHAIbHBIX
U 001IHX
KOMIIeTeHIIUIA,
(popmupyembIxX B
paMKax MoayJisi

Kpurtepun onenkn

MeToabI OEHKH

IK 1.1.
OO6pabatbeIBaTh
MIePBUYHBIE
OyXxTalTepcKue
JIOKYMEHTHI,

-IPUHUMATh MEPBUYHBIC
Oyxrajarepckue JOKYMEHThI Ha
OyMa)XHOM HoOcHTeNe W (WIH) B
BHUJI€ JJIEKTPOHHOTO TOKYMEHTA,

IIOJIHUCAHHOT O JJIEKTPOHHOMU
IIOJIINCH;

-IIPOBOJIUTH bopmanbHyIO
IIPOBEPKY JOKYMEHTOB,
IIPOBEPKY 1o CYILECTBY,
apu(pMeTHYECKYIO IPOBEPKY;
-OpraHu30BbIBaTh
JOKYMEHTOO000POT;

-3aHOCHTH JTaHHbIE 1o
CTPYNIIPOBAHHBIM JOKYMEHTaM
B PETUCTpbl OyXrajJTepcKoro
ydera;

-1epeaaBarhb HEPBUYHBIE

OyXrajaTepckue JIOKyMEHTbl B
TEKYIIHH OyXTanTepCKuii apXuB;

Omnpoc, 3ammTa IpakKTUYECKUX U
CaMOCTOSITEJIbHBIX pabor,
TECTUPOBAaHUE,  KOHTPOJIbHbBIE
pabotel mo Temam MJIK, 3auer,
9K3aMeH (KBaJTH(HUKAIIMOHHBIH ).
OTtyer mo yueOHO# paKTHKE.

-UCIPABJISTh OILIMOKHU B

MEPBUYHBIX OyXraiaTepckux

JOKYMEHTaX.
I[IK 1.3. IIpoBoauth | -MpOBOAUTH y4e€T KaccoBbIX | Ompoc, 3amuTa TPaKTUIECKUX U
y4der JEHE)KHBIX | ONEPALNH, JIEHEKHBIX | CAMOCTOSITENIBHBIX paoor,
CpencTB, OQOPMIIATH | JOKYMEHTOB U TEPEBOJIOB B | TECTUPOBAaHUE,  KOHTPOJIbHBIE
JICHE)KHBIE U | IIyTH; pabotsl o Temam MJIK, 3auer,
KacCOBBIE -YUUTHIBaTh OCOOEHHOCTH Yy4YeTa | dK3aMeH (KBaJIU(UKAIIMOHHBIH).
JIOKYMEHTHI, KAaCcCOBBIX ornepanuii B | OTuer 1o yueOHOM NMpaKkTHKE.

WHOCTPAHHOMN BAJIIOTE 51

ornepanuin 1o BAJIOTHBIM

cyeram;

-0pOpMIIATE  JICHEXKHBIE U

KaCCOBBIC TOKYMCHTEIL,
-3aTOJTHATh KAaCCOBYIO KHUTY W
OTYEeT KacCHpa B OyXrajaTepuio.

I[IK 2.3. IIpoBoauts | JlemoHcTpanusg HaBbIKOB 10 | Ompoc, 3aliuTa TPaKTUYECKUX U
MTOATOTOBKY K | IPOBEJACHUI0  TOATOTOBKM K | CAMOCTOSITEIbHBIX pabor,
WHBEHTapU3allud W | MHBEHTApU3AllMM U TPOBEPKHU | TECTUPOBAHUE, KOHTPOJIbHBIE
MPOBEPKY NEUCTBUTEILHOTO COOTBETCTBHUsA | paboThl o TeMam MJIK, 3auer,
JEACTBUTEIBHOTO (hakTUUeCKUX JAHHBIX | DK3aMeH (KBaTH(UKAIMOHHBIN).
COOTBETCTBUS VHBEHTapHU3alun naHHbIM | OTYeT 1o y4eOHOil mpaKTUKe.
(akTHUECKUX JAHHBIX | yueTa, OQOpMIIEHUIO (aKTOB

WHBEHTapU3aINU XO3SIICTBEHHOM KU3HU

JTAHHBIM y4eTa HKOHOMHYECKOT0 CyOBEKTa.

IIK 5.1. | ckopocTh 51 TEXHUYHOCTH | TeKymmii KOHTPOJb B (hopme:
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OcymecTBIsTh
onepaluu c
JICHEKHBIMU
CpeacTBaMH u
LEHHBIMU OyMaramu,
oopmIIATh
COOTBETCTBYIOIIUE
JIOKYMEHTBI

BBITIOJTHEHUS BCEX BUAOB padoT,
B T.4. CBSI3aHHBIX c
odopmIIeHHEM JOKYMEHTAIIH;
pPe3yIbTaTUBHOCTH
MH(OPMALIMOHHOTO MTOKCKA;
palMoOHAIBHOCTD
pacrnpesenieHuss  BpPeMEHH
BBITIOJIHEHUE 3aJaHUs

Ha

- YCTHOrO W THCHbMEHHOTO
orpoca;
-KOHTPOJIBHBIX Pa0bOT MO TeMaMm
MJIK:

- 3alUTHl IO CAMOCTOSATEIbHBIM
U IIPaKTUYECKUM pabOTaM.

OkcnepTHOoe — HAOIMOAECHUE |
OLICHKA  Ha  IPAKTUYECKUX
3aHATHUSX, B Ipolecce yuyeOHOH
(IpoU3BOACTBEHHOI ) TPAKTHKU.

IIK 5.2. Becru Ha
OCHOBE NPHUXOJHBIX U
PacXoJIHBIX
JTOKYMEHTOB
KAaCcCOBYIO KHUTY

CKOpOCTh M TEXHHYHOCTb
BBITIOJIHCHHUS BCEX BHUIO0B pa60T,
B T.4. CBSI3aHHBIX c
odopmIIeHHEM JOKYMEHTAITNH;
Pe3yIbTaTUBHOCTh
MH(POPMAIIMOHHOTO TTOHCKa;
paIMOHATLHOCTh
pacripeniesieHusi  BpeMEHHU
BBITTOJIHEHUE 32 IaHHSI

Ha

Tekymuii KOHTpOJIb B hopme:

- YCTHOTO ¥ THCHMEHHOTO
orpoca;
-KOHTPOJILHBIX Pa0OT MO TeMaM
MJIK;

- 3aIIUTHl IO CAMOCTOSATEIBHBIM
U TIPAKTHYECKUM paboTaM.

DOkcnepTHOoe  HAOMIOJCHHWE W
OIICHKa  Ha  MPAKTUYCCKHX
3aHATUAX, B Ipoliecce yueOHOM
(IpOM3BOICTBEHHOM ) TPAKTHUKH.

IIK 5.3. CocraBiiarh
KacCOBYIO OTYETHOCTb

1o nepenayde
JICHEXKHBIX  CPEICTB
MHKaccaTopam

CKOPOCTh u TEXHUYHOCTD
BBITIOJTHEHUS BCEX BUAOB padoT,
B T.4. CBSI3aHHBIX c
odopmIIeHHEM JOKYMEHTAIINH;
pe3yIbTaTUBHOCTH
MH(OPMALIMOHHOTO MTOKCKA;
palMoHAIBHOCTD
pacrmpeneneHdss  BpPEMEHHU
BBITIOJTHEHUE 3aJaHUS

Ha

Texkymuii KOHTpoIIb B (hopme:

- YCTHOrO W TMHCHMEHHOTO
orpoca;
-KOHTPOJIBHBIX PabOT MO TeMaMm
MJIK:

- 3alUTHl IO CAMOCTOSATEIbHBIM
Y TIPaKTUYECKUM pabOTaM.

OKcriepTHOEe  HAONIOACHHE W
OlIEHKa  Ha  NPAKTUYECKHUX
3aHATHUSX, B Ipolecce yueOHOH
(MpoU3BOCTBEHHOI ) MPAKTHKHU.

IIK 5.4. PaGorars c

CKOpPOCTb )51 TCXHUYHOCTD

Texymuii KOHTPOJIb B popme:

KKT, COCTaBJISITh | BBIMOJHEHHS BCEX BUIOB padOT, | - YCTHOIO U  IMHCHMEHHOTO
PETUCTPALIIOHHYIO U | B T.4. CBA3aHHBIX c | ompoca;
OTYETHYIO oopMIIeHHEM JOKYMEHTAIMK; | -KOHTPOJIBbHBIX pabOT MO TeMam
JOKYMEHTALUIO IO | pe3ylbTaTUBHOCTh MJK;
KKM WH(POPMAITMOHHOTO TIOWCKA; - 3AIIUTHI TI0 CaMOCTOSITEIIbHBIM
paloOHaIbHOCTh U MIPAaKTHYECKUM paboTaM.
pacmpesieieHuss BpPeMEHM Ha | DKClepTHOoe  HaOliofieHHe U
BBITIOJTHEHUE 3a/1aHUs OllCHKa  Ha  IPAKTUYECKUX
3aHATUSAX, B Tpoliecce yueOHOM
(TpOM3BOACTBEHHOMN ) MPAKTHKH.
OK 01Be16upats | Beibop ontumansHbix crocoboB | Ouenka  3h@exkTuBHOCTH U
CIOCOOBI peleHns | pelieHusT  MpOQecCHOHANBHBIX | KaueCTBa BBHIIIOIHEHUS 3a1a4
3a1a4 3a1a4 MIPUMEHHUTEIHHO K
npodeccuoHaTbHON Pa3IMYHBIM KOHTEKCTAM.
NeSITeNIbHOCTH,
IIPUMEHUTEIBHO K
Pa3IMYHbIM
KOHTEKCTaM.

OK 02 OcymiecTBisiTh

Db eKkTuBHBII MTOMCK

Onenka  3¢G(HEKTUBHOCTH U

17



MIOUCK,  aHaIM3 U | HEOOXOIUMOMN UH(pOpMaLuY, | KauecTBa BHIMOJIHEHUS 3a/1a4

MHTEPIPETAIHIO UCTIOJb30BAHUE Pa3INnYHbIX

uHpopManuy, HCTOYHHUKOB HOJTYy4YEeHHUs

HE00X0AUMOMH i | nHpOpMaIuy, BKJIIOUast

BBIMIOJIHEHUST 33734 | HHTEPHET-PECYPCHI.

npodeccnoHaTbEHOM

JesITeNbHOCTH

OK 03 IlnanupoBarh | YMEHHE  TIOCTAHOBKM  1ienu, | OcyiecTBieHne

u peann30BbIBaTh | BHIOOPA M MIPUMEHEHHsI METOAOB | caM0o00pa30BaHus,

COOCTBEHHOE u CIoco6oB peIIeH sl | UCTIONB30BAaHUE  COBPEMEHHOU

npodeccuoHaIbHOE U | MPO(eCcCHOHANBHBIX 33/1a4; Hay4HOH U mnpodeccuoHaIbHON

JMYHOCTHOE CBOEBPEMEHHOCTD Cllaud | TEPMUHOJIOTHH,

pa3BUTHE. IIPAKTUYECKHX 3aJJaHui, | ydacTHe B IPOPEeCCHOHATIBHBIX
OTYETOB I10 MPAKTHKE; OJIUMITHAJIAX, KOHKYpCax,
ParnmonanbHoCTh BBICTABKax, Hay4HO-
pacripenieieHusi BPEMEHU TPU | IPAKTUYECKUX  KOH(EPEHIHsIX,
BBINOJIHEHUH NPAaKTUYECKUX | OLIEHKa CIOCOOHOCTH HAaXOAMTh
paboT ¢ coOJt0/IeHHEeM HOPM U | aJIbT€pHATUBHbIE BapHaHThI
IIPaBUII BHYTPEHHEI'O | pEIIEHUs]  CTAaHAAPTHBIX U
pacropsika. HECTaHAAPTHBIX CHUTYyaluH,

MNPpUHATHC OTBCTCTBCHHOCTH 34
HX BBIIIOJIHCHUC

OK 04 PaGorarp B | B3ammopelicTBue ¢ KoJUIeramH, | DKCIIEPTHOE  HAONIOACHHE U
KOJUJIEKTHUBE U | PYKOBOJICTBOM, KJIMEHTaMH, | OLlEHKa pe3yJbTaTOB
KOMaHJe, caMOaHaIM3 M KOppeKuus | OpMHUPOBAaHUS MOBEICHUECKUX
3pPEKTUBHO pe3yJIbTaToB COOCTBEHHOM | HABBIKOB B X0/1€ O0yUYCHHS
B3aMMOJICHICTBOBaTh C | pabOTBHI.

KOJUJIETaMH,

PYKOBOJCTBOM,

KJINEHTaMH.

OK 05 OcymectBiars | Mcnionb3oBanne  MexaHu3MoB | OLeHka yMeHus BCTylaTb B
YCTHYIO U | co3gaHust 1 0OpabOTKHU TEKCTa, a | KOMMYHUKATUBHbBIE OTHOILIECHUS
MIMCBMEHHYIO TaKXKe BeJleHUe JeJOoBbIX Oecen, | B cdepe mnpodeccuoHanbHOM
KOMMYHMKAIIMIO  Ha | ydacTHE B COBEUIaHMX, JEJIOBasl | AESTENbHOCTH U TOJIEPKUBATh
rocy1apCTBEHHOM Tese()OHHAsE KOMMYHUKAIIHS. CUTYallMOHHOE B3aUMOJEICTBHE,
sa3pike  Poccuiickoit [IpUHUMAs BO BHUMaHNE
denepanuy ¢ y4yeToM 0COOEHHOCTH  COLMAIBHOTO U
0COOEHHOCTEM KyIbTYPHOTO  KOHTEKCTa, B
COLIMAJIbHOTO U YCTHOM M NMUCBMEHHOH (opme,
KYJIbTYPHOTO MPOSIBJIEHUE TOJEPAHTHOCTU B
KOHTEKCTA. KOJJIEKTHBE

OK 06 [IlposiBnarh | YuacTBoBaTh B KOH(pepeHIMsX, | YyacTue B OObEIUHEHUSX
IpaX1aHCKO- KOHKYpCax,  JHUCKYCCUSX M | IaTPUOTUYECKOU
MaTPUOTHYECKYIO Opyrux  oOpa3oBaTeNbHBIX U | HAPaBICHHOCTH, BOCHHO-
MO3ULMIO, npoeCCHOHATBHBIX NAaTPUOTHYECKUX U  BOEHHO-
JI€EMOHCTPHUPOBATh MEPOIPUATHSIX. HCTOPUYECKHX Kiy0ax, B
OCO3HAaHHOE JleMoHCTpHUpOBaThH CBOM | POBEIECHUNU BOCHHO-
MOBE/ICHHE Ha OCHOBE | MpodeccroHalbHble KAaueCTBAa B | CIOPTUBHBIX UTP U OpraHU3AINU
TpaJIULIUOHHBIX JIeTOBOM M J100poXKenaTeabHON | TOMCKOBOW paboOThl; aKTHBHOE
0011eueI0BEYECKUX ¢dbopMe, TPOSBIATH AKTUBHYIO | ydyacTue B IporpaMmmax
LIEHHOCTEH. KU3HEHHYIO MO3ULMIO, | aHTUKOPPYNLIUOHHON

o0marecsT B  KOJUIEKTHBE B

HAIpaBJICHHOCTH.
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COOTBETCTBHH C

OOIIETTPUHATHIMU HOpMaMu

MTOBEICHHUSI.
OK 07 | CogeiicTBOBaThH Onenka coOnoeHNs TpaBUI
CopeiicTBOBaTh pecypcocOepexeHuto, HKOJIOTMYECKON B BEICHHUH
COXPAHEHHUIO 5G(PEeKTUBHO  JEHUCTBOBATH B | MPO(PECCHOHATBHOM
OKpY)Kalolel Cpebl, | Ype3BbIUAHHBIX CUTYAIUsX. JESTENIbHOCTH;  (POPMUPOBAHUE
pecypcocoepexenuto, | Cobmronenue HOPM | HaBBIKOB 3¢ HEeKTUBHOTO
3¢ heKTUBHO 9KOJIOTHYECKON O€30MacHOCTH U | IEUCTBUS B UYpe3BbIUANHHBIX
JeicTBOBATh B | OIpeeeHus HaNpaBJICHUH | CUTyallUsX.
Ype3BhIYANTHBIX pecypcocOepexkeHuss B pamKax
CUTYaLUsX. npogeccuoHaTbHON

JIESITEIIbHOCTH.
OK 08 Hcnonb3oBars | PazButue CIIOPTUBHOIO | YuacTue B CIIOPTUBHO-
cpencTBa (pU3NYECKON | BOCIIUTAHUS, YCHENIHOE | MACCOBBIX MEpPOIPHUATHSIX,
KYJIBTYpBI JUTS | BBITIOJTHEHUE HOPMATUBOB | IIPOBOAMMBIX
COXpaHEHHUS u | Beepoccuiickoro 00pa3oBaTeNbHBIMH
YKPEIUICHUSI 30POBBS | GU3KYIBTYPHO-CIIOPTUBHOTO OpraHu3alUSAMH, TOPOJICKUMH U
B nporecce | komruiekca "['0OTOB K Tpydy W | MyHHIHMIAIbHBIMH  OpraHamH,
npodeccnoHaTEHOM o6opone" (I'TO); ykperieHue | 0OIIECTBEHHBIMHU
JeSITeIbHOCTH U | 3I0pOBBSL U npoUIaKTUKA | HEKOMMEPUYECKUMU
Mo/JIepKaHus o0mux W mNpo(ecCHOHATBHBIX | OPTaHU3AIMSAMHU,  3aHATHS B
HE00X0IMMOT0 3a00JIeBaHUI, MpOMAaran/a | CHOPTUBHBIX OOBEAMHEHUAX H
ypoBHS  (DU3WYECKOH | 3IOPOBOTO 00pa3a KHU3HHU. CEeKUHUSX, BBIE3]l B CIHOPTUBHBIC
MOATOTOBJICHHOCTH. jmarepsi, BeJEHHE  3JI0pPOBOTO

00pasa >KU3HHU.

OK 09 Hcnomp3zoBaTh | YMeHHe HUCIIO0JIb30BaTh B | OueHka yMEHHS MPUMEHSTh
nH(pOpMaLIOHHbIE o0Opa3oBaTenbHOI U | cpescTBa UH(POPMAIMOHHBIX
TEXHOJIOTUU B | mpodeccroHaIbHON TEXHOJIOTUH Ui pelIeHus
npodeccnoHanbHOMN JeSITeIbHOCTH JEKTPOHHO- | IPO(EeCCUOHANIbHBIX 3aJad U
JesITeTbHOCTH. NIPaBOBbIE  CHUCTEMBI, yMEHHUE | UCIIOJIb30BAaHUsI COBPEMEHHOTO

MPUMEHSTh OyxrajaTepckue | MporpaMMHOI0 o0ecredeHus

IporpaMMbl U OCYILECTBIISATh

nNpeaACTaBJICHUE NOOKYMCHTOB B
OpraHbL CTaTUCTUKH qcpes3
TCJIICKOMMYHUKAIIUOHHBIC
KaHaJlbl.

OK 10 Ilonb3oBatbes | YMeHUe MOHUMATh U MpUMEHATh | OleHKa COOI0JIEHUsT  MpaBuUil
npodeccuoHaTbHON 3aKOHOJIaTeIbHO-HOPMATUBHbIE | OQOPMIIEHUSI  JIOKYMEHTOB |
JOKYMEHTalel  Ha | JOKyMEHTHI, MOCTPOEHHUS YCTHBIX COOOLICHHM
TOCYJapCTBEHHOM U | MPO(eCcCHOHANBHYIO Ha TOCYJIapCTBEHHOM  SI3BIKE
MHOCTPAaHHBIX SA3bIKAX. | IUTEpATypy, pasbsicHeHus U | Poccmiickoit ~ Pepepaunu U

nHGOpMAIMI0O  KOMIIETEHTHBIX | HHOCTPAHHBIX S3bIKaxX

OpraHoB, THUIOBblE (OPMBI U

JOKYMEHTBI.
OK 11 Hcnons3osate | JlemoHcTpanus ymenus | OneHka yMeHHUs  OIpenessTh
3HAHMUS IO | IPE3EHTOBaTh MJAEU OTKPBITUS | MHBECTUILIMOHHYIO
(buHaHCOBOM COOCTBEHHOTO nena B | IPUBJIEKATEILHOCTD
IPaMOTHOCTH, npogeccuoHaIbHON KOMMEPUECKUX HJIEH B paMKax
IJIAaHUPOBATh NeSITeNIbHOCTH, COCTaBJIATh | MPpOo(dheccCuoHaNbHOM
NpeaNpUHUMATENbCKY | OM3HEC-TIIaH c YUETOM | IE€ATENbHOCTH, OIpEACIATh
10 JIeATeNIbHOCTh B | BBIODAaHHOW  WJ€U, BBIABIATH | HICTOYHUKM (DMHAHCUPOBAHUS U
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npodecCuOHATBHON
cdepe.

JOCTOMHCTBA U
KOMMEPYECKOU UJIeU

HEIOCTATKH

CTPOMTD TEPCICKTHBBI Pa3BUTHUS
cOoOCTBEHHOI 0 OM3HECA
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